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 Re-issued: April 22, 2003

CDOT Form #280

Equal Employment Opportunity and

Labor Compliance Verification

The second, third and fourth sentences in Section 107.1.3.3 of the 2002 Construction Manual are hereby deleted and replaced with the following:

As a result of an audit recommendation, the Chief Engineer has issued a directive that will require the following documentation:

Arthur Andersen conducted an audit on construction project documentation that indicated that Form 280s, Equal Employment Opportunity and Labor Compliance Verification interviews (Attachment I), were not utilized to the extent required by federal requirements. Personnel conducting the Form 280 interviews are not required to be CDOT employees, and consultants may be utilized if available.  Each region will create a process to report the number of interviews required and completed to the Region EEO Representatives.  The actual interview forms should be retained in the project records.  A copy should be forwarded to the Region EEO Representative for follow-up action if there are any problems identified.  Region EEO Representatives will report data for each residency to the HQ Programs and Project Analysis Unit on a quarterly basis.  The report will indicate the number of interviews required, completed, and forwarded for follow up action.  Sample forms for tracking interviews at the project level and for quarterly Region reports are included in this bulletin.  The Programs and Project Analysis Unit will prepare a summary report for the Chief Engineer.

Interviews will be conducted in accordance with the following:

	On contracts up to $1 million, perform a minimum of 1 interview during each month of active construction

	On contracts greater than $1 million and up to $3 million, perform a minimum of 2 interviews during each month of active construction

	On contracts greater than $3 million and up to $5 million, perform a minimum of 3 interviews during each month of active construction

	On contracts greater than $5 million and up to $7 million, perform a minimum of 4 interviews during each month of active construction

	On contracts greater than $7 million and up to $9 million, perform a minimum of 5 interviews during each month of active construction

	On contracts greater than $9 million and up to $12 million, perform a minimum of 6 interviews during s each month of active construction

	On contracts greater than $12 million and up to $20 million, perform a minimum of 7 interviews during each month of active construction

	On contracts greater than $20 million, for each increment of $10 million, add a minimum of 1 additional interview during each month of active construction 


It is not necessary to interview an employee who has already been interviewed on the project.  In any month, the minimum number of interviews required on a project will be the number shown in the chart above, or the number of employees working on the project during the month who have not previously been interviewed on that project, whichever is less.  If the required number is less than shown in the chart, please note the reason under “Comments”.

Please note, field personnel should prioritize interviews by:

· Interviewing women and minorities on the workforce in order to monitor potential discriminatory actions 

· Rotating the interviews among the prime and subcontractors on the project 

· Rotating the interviews among various labor classifications, with emphasis on the more heavily utilized classifications

Questions regarding this process may be referred to the HQ Programs and Project Analysis Unit at 

303/757-9541.
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Number of Interviews (Form 280)
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Region Totals
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