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APPENDIX B
EXAMPLE LETTERS, NOTICES, AND FORMS

Appendix B presents examples of the most common letters, notices, and forms (i.e.,
CDOT Forms, FHWA Forms) Project Engineers and Project Inspectors will be involved
with on a day-to-day basis. The Contractor may be responsible for submitting some
items. The completion of other items will be the responsibility of either the Project
Inspector or the Project Engineer. Regardless, the Project Engineer is responsible for
ensuring the items are properly reviewed and distributed.

Completion instructions are provided for each form example presented in Appendix B.
See Appendix C for guidance on preparing change orders (i.e., Form 90 and Form 94).

Most of the forms are self-explanatory. Computer generated forms will be accepted if
they contain the exact verbiage and statute references.

CDOT Forms are available at Forms Management on the Intranet Web Site, and FHWA
Forms are available at http://www.fhwa.dot.gov/programadmin/contracts/index.htm.
Consultants may obtain forms from their CDOT contact.

Document Page

Sample Final Acceptance Letter B-3
Sample Buy America Certification B-4
Sample Stockpiled Material Letter of Vested Interest B-6
Sample Prompt Payment Notice B-7
Sample Prompt Payment Law Notice B-8
Form 7 — Weekly Report on Miscellaneous Pay Items B-9
Form 10 — Inspector’s Report for Force Account Work (Prime & Sub) B-13
Form 10 (Prime Contractor) B-15
Form 10 (Subcontractor) B-16
Billing Example Contractor Bill to CDOT B-17
Billing Example Subcontractor Bill to Contractor B-18
Form 17 — Contractor DBE Payment Certification B-19

B-1



July 2016 Example Letters, Notices, and Forms

Document Page
Form 46 — Concrete Truck Mixer Inspection Certification B-21
Form 103 — Project Diary B-23
Form 105 — Speed Memo B-26
Form 200 — OJT Training Questionnaire B-29
Form 205B — Sublet Permit Application B-31
Form 262 — Weekly Time Count Report — Work Days B-39
Form 263 — Weekly Time Count Report — Calendar Days B-43
Form 266 — Inspector’s Progress Report B-47
Form 279 — Inspector’s Report of Reinforcing Steel Placed B-51
Form 280 — EEO and Labor Compliance Verification B-54
Form 282 — Asphalt Paving Inspector’s Daily Report B-57
Form 568 — Authorization and Declaration of Temporary Speed Limits  B-61
Form 580 — Equipment Rental Rate Determination Request B-66
Form 713 — Contractor DBE Subcontractor,

Supply and Service Contract Statement B-70
Form 715 — Certificate of Proposed Underutilized DBE (UDBE)

Participation B-72
Form 832 — Trainee Status and Evaluation B-75
Form 838 — OJT Trainee/Apprentice Record B-78
Form 859 — Project Control Data B-81
Form 1186 — Contract Funding Increase/Decrease and Approval Letter B-91
Form 1212 — Final Acceptance Report B-94
Form 1318 — Dispute and Claim Status Report B-97
FHWA Form 1391 — Federal-Aid Highway Construction

Contractors Annual EEO Report B-101
Form 1401 — Block Faced MSE Wall Submittal Checklist B-103
Form 1402 — Panel Faced MSE Wall Submittal Checkilist B-105
Piling Form B-107
Traffic Control Review Form B-110
Project Final Submittal Checklist B-119
Final Materials Submittal Checklist B-122

B-2



Example Letters, Notices, and Forms March 2014

STATE OF COLORADO

DEPARTMENT OF TRANSPORTATION
Loveland Residency

2207 East Highway 402

Loveland, CO 80537

Phane: 303-750-7436

May 26, 2013

Acme Industries Project # ES4 0253-206
Attn: Mr. Superintendent 1-25 Rubblization N of SH 34
1707 Copper Road Project Code 17167

Golden, CO 80401
Subject: Final Acceptance
Gentlemen,

The Colorado Department of Transportation has accepted your Project ES4 0253-206, 1-25 Rubblization North of State
Highway 34, as of May 26, 2013. A final inspection has been made and the work found acceptable to the Department of
Transportation as of the close of business on May 25, 2013. A total 426.5 days of a planned 460 calendar days of Time
Count were used

Please remove any remaining signs, materials or equipment from the project. Please submit the following items as soon as
possible to expedite final payment and release of any retainage.

Acme Industries:

Form 17, Certificate listing all MBE’s that engaged in this contract and report the full dollar amount paid to each.
s Buy America certification compliance letter for steel pipe used in storm drain.

FHWA Form 47.

COC for emulsified asphalt quantities from 3/10/2013 through completion of the project.

Respense on conerete price adjustment for tensioned cable barrier, see Form 105 dated January 26, 2013.

Truck tare sheet for ABC (CI. 6) (Special) for 5-20-13.

Certified Inveice for purchase of' Pavement Sensors, once these have been delivered as per Form 105 of 5/5/11.
Payrolls for weeks ending 5-15-13, 5-22-13, and 5-29-13. On the final week’s payroll, please indicate “Final
Payroll”.

Ready-to-Roll Traffic Control:
¢ Payrolls for weeks ending 5-15-13, 5-22-13, and 5-29-13.

Heavy Duty Construction Company:
e COC’s for 7-foot wooden guardrail posts,
e Payrolls for weeks ending 5-15-13 and 5-22-13

Highway Safetv Services. Inc.:
o Payrolls for weeks ending 5-15-13 and 5-22-13.

AAA Land Surveyors:
¢ TFinal survey billing and the field books, stamped.

Semi-final estimate quantities are attached. You have two weeks to review these documents, after which time all quantities
will be final. Please contact Adam Brown at 303-123-4567 if you have any questions concerning the final estimate.

Acme Industries can be proud of this major effort toward meeting the transportation needs of Northern Colorado. Thank
you very much for your effort and cooperation.

.
Sincerely,

John Smith,

Project Engineer
ce: Region 4 Finals Engr Region 4 Program Engr. Loveland Resident Engr
Contracts & Market Analysis Projects and Grants Region 4 Traffic
Materials & Geotech Br Region 4 Materials Engr. Region 4 Business Office
Region 4 Area Engr. Proj. File R-4 Maintenance Supt. Region 4 EEO
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Buy America Certification Sample

The specification requires the Contractor to certify that he has obtained all the correct
certifications from the manufacturers and suppliers. These Buy America certifications
are to be received and approved by CDOT before the materials are incorporated into
the project. Once the Contractor receives the Buy America certification from
manufacturers and suppliers, the Contractor provides CDOT with a Buy America
certification such as the example below. CDOT does not accept blanket Buy America
letters covering all materials.
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Liaill Rngptoncte Coustruction Juc.
13369 W. Rocky Rd. Smallville, Colorado 91130
Phone 999-123-4567
Attn: Project Engineer
Date: July 10, 2014
Re: CDOT Contract ID: 53124
Re: CDOT Project No. CC 00-0000-00
Subject: Buy America Certification
Kryptonite Construction hereby certifies that the materials and quantities represented below, to
be incorporated into the project, meet the contract Buy America requirements. We also certify

that the Buy America paperwork and certifications required by Section 106.11 are on file at the
project.

1.) 550 LF of 24" culvert pipe for bid item 603-01180

Respectfully,

Clark Kent (Per requirements of Subsection 106.11)
Construction Manager (Original Signhatures Required,
Kryptonite Construction Inc. No Facsimiles Accepted)

Note 1: The Buy America Certification is to always be received by the Project Engineer prior to
the steel or iron being incorporated into the project.
Note 2: The delivery date and/or the incorporation date may be included in the letter.
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Summary of Buy America Quantities

This is a suggested format for the reconciliation of the Buy America Certification
quantities with Installed Quantities. The Contractor shall submit this summary on a
monthly basis to the Project Engineer for material incorporated during the previous
month. The Project Engineer will verify the information in the Summary and all Buy
America certifications provided by the Contractor. Before approving a progress
payment, the Resident Engineer will verify that the quantities in the Contractor’s
summary document match the quantities in the progress payment.
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Example of Exceptions
The specification requires the Contractor to document the project delivered costs of any

foreign steel or iron permanently incorporated into the project. This is an example of the
requirement.

B-5d



Example Letters, Notices, and Forms December 2014

r 11 7
Aaitd X Wmte @awhatcﬂaa we.
13369 W. Rocky Rd. Smallville, Colorado 91130
Phone 999-123-4567
Attn: Project Engineer
Date: November 28, 2014
Re: CDOT Contract ID: 53124
Re: CDOT Project No. CC 00-0000-00
Subject: Buy America Certification
Kryptonite Construction Inc. hereby certifies that throughout the entirety of the above referenced
project there was one acquisition of steel / iron from a non-American source. The Minor
Exemption documentation is on file at the project’s Contractor’s trailer as required by Section
106.11 of the contract.
No Exception

X Minor Exceptions: ~ Value less than 1/10 of 1% of the total contract cost or
$ 2,500.00 whichever is greater. Documentation is in our Project Files.

1.) 16 panels of ADA Truncated Domes which were imported from China were incorporated
into the project. The total contract cost to date of imported steel or iron is $1,831.66.

Respectfully,

Clark Kent
Construction Manager
Kryptonite Construction Inc.

EXAMPLE

(Per requirements of Subsection 106.11)
(Original Signatures Required, No Facsimiles Accepted)
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To Whom It May Concemn:

Re: Stockpiled Material Letter of Vested Interast

It is hereby understood that the Colorado Department of Transportation fully intends to
reimburse

(Contractor-Purchaser)

for materials owned by said Contractor-Purchaser and intended for incorporation into Colorado
Department of Transportation Project No.

Said materials, as described below, are now stored on property owned

by and leased by

(if applicable)
Said storage property is located as follows:

(Address and/or Description of Property)

Said stored materials are described as follows:

(Detailed Description of Materials)

It is hereby recognized that once reimbursement has been accomplished, the Colorado
Department of Transportation will have a vested interest in the materials. Access to and
possession of the materials will be granted to the Colorado Department of Transportation upon
demand and providing that acceptable proof is offered substantiating that reimbursement to the
named Contractor-Purchaser was, in fact, accomplished.

Owner Phone Number Lessee (if applicable) Phone Number

Owner Phone Number Lessee (if applicable) Phone Number

Attachments: (When existing)
Warehouse Receipt of Contract for Storage

This letter is a legal document, must be an original, and must clearly identify the materials either
in the body or by specifically identifiable attachments.
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PROMPT PAYMENT
Notice to all subcontractors and suppliers

The Colorado Department of Transportation (CDOT) is committed to the principle
that all members of the construction team are entitled to prompt payment for work
properly performed. It is CDOT's intention to work in partnership with all
Contractors, Subcontractors, and Suppliers to improve the prompt payment of all
parties involved in CDOT contracts.

This notice is provided to explain to all parties how CDOT makes payments for work in progress.
PARTIAL PAYMENTS

Monthly Partial Payments. The Prime Contractor will be paid based on estimates prepared by the
Engineer. The Prime Contractor establishes the estimate cut-off date at the Preconstruction Conference.
This date is used for estimating the partial payment of work performed though that date. CDOT does not
require the Prime Contractor to bill for normal contract work other that force account or stockpiled materials.

Delayed Partial Payments. The Engineer shall notify the Prime Contractor, in writing, of the reason
for any delay to a partial payment. All Prime Contractor requests to delay a partial payment to permit
inclusion of a specific amount of work shall be made in writing. The Prime Contractor shall notify each
Subcontractor who has performed work during the payment period of the reason for the delay.

Copies of Partial Payment Estimates. The Project Engineer will provide the Prime Contractor with
a copy of all monthly partial payment estimates. The Prime Contractor should provide a copy of the
monthly estimate to each Subcontractor that has performed work during the period covered by the estimate.
If the Contractor requires the Subcontractor to bill for their work the Subcontractors may need the guantities
of work paid by CDOT to prepare their billing. The Subcontractors should get a copy of the monthly
estimate from the Prime Contractor. CDOT will assist Subcontractors in obtaining a copy of the monthly
estimate. Copies of the monthly estimate may be found at the following website:

hitp:/Awwv. coloradodot . info/business/payestimates

Electronic Funds Transfer (EFT). The Prime Contractor can authorize CDOT to electronically
transfer funds. Forms are available from Accounts Payable by calling 303-757-9569 or 303-757-9996.
Funds are normally available in 4 to 5 days after the Resident Engineer authorizes the estimate. Funds
are immediately available after the deposit is made via EFT. With EFT, the Contractor avoids waiting on
the mail and does not have to deposit the warrant.

372310
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PROMPT PAYMENT LAW

Standard Specification section 109.06(a) requires all Centractors to comply with the
existing Prompt Payment Law (CRS 24-91-103(2). This law requires the Contractor
to pay all Subcontractors within seven days providing the Subcontractor complies
with the Prompt Payment law. Failure by the Contractor to comply with the prompt
payment law may be reason to debar the Centractor.

The citation for Colorado’s Prompt Payment Act is 24-91-103(2), C.R.S. (1991),
relating to public works. Following is an exact quote:

(2) Whenever a contractor receives payment pursuant to this section, the contractor shall
make payments to each of his subcontractors of any amounts actually received which were
included in the contractor's request for payment to the public entity for such subcontracts.
The contractor shall make such payments within seven calendar days of receipt of payment
from the public entity in the same manner as the public entity is required to pay the
contractor under this section if the subcontractor is satisfactorily performing under his
contract with the contractor. The subcontractor shall pay all suppliers, sub-subcontractors,
laborers, and any other persons who provide goods, materials, labor, or equipment to the
subcontractor any amounts actually received which were included in the subcontractor's
request for payment to the contractor for such persons, in the same manner set forth in this
subsection (2) regarding payments by the contractor to the subcontractor. If the subcontractor
fails to make such payments in the required manner, the subcontractor shall pay said
suppliers, sub-subcontractors, and laborers interest in the same manner set forth in this
subsection (2) regarding payments by the contractor to the subeontractor. At the time the
subcontractor submits a request for payment to the contractor, the subcontractor shall also
submit to the contractor a list of the subcontractor's suppliers, sub-subcontractors, and
laborers. The contractor shall be relieved of the requirements of this subsection (2) regarding
payment in seven days and interest payment until the subcontractor submits such list. If the
contractor fails to make timely payments to the subcontractor as required by this section, the
contractor shall pay the subcontractor interest as specified by contract or at the rate of fifteen
percent per annum whichever is higher, on the amount of the payment which was not made in
a timely manner. The interest shall acerue for the period from the required payment date to
the date on which payment is made. Nothing in this subsection (2) shall be construed to affect
the retention provisions of any contract.
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Form 7 — Weekly Report on Miscellaneous Pay Items
Completion Instructions

Use Form 7 to document daily quantities for miscellaneous pay items such as dozing,
blading, roller, wetting, flagging, traffic control supervision, pilot car, and trainee. See
Section 120 and Section 121.2.1 of this Manual for additional information. Complete
Form 7 as follows:

1. Project No., Project Code (SA#), and Location. Fill in as appropriate.

2. Week Ending. Enter month, day, and year of the last day represented by the
Form 7 being completed.

3. Calendar Day. Enter the month and day for each day of the week represented by
the Form 7 being completed.

4. Reference No. and Item No. Enter the appropriate Computer Reference Number
and Item Number for the items not listed on Form 7.

5. Description. Enter a description of the added item.
6. Unit. Enter the unit of measurement for the added item.
7. Daily Quantities. Enter the item quantity for each day. The person that is

preparing Form 7 will determine the daily quantities. The following additional
information may be useful in determining quantities:

o Traffic Control Supervision Diaries,
. Form 20 — Daily Water Report, and
o Project Diaries.

8. Weekly Total. The weekly total is the sum of the daily quantities.

9. Previous Total. Provide the total to date from the previous Form 7.
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10.

11.

12.

13.

14.

15.

16.

Total to Date. The total to date is the sum of the weekly total (#8) and the
previous total (#9).

Remarks. Note any unusual or special conditions that may clarify this week’s
quantities. Additional space is available on the second page of Form 7.

Signature and Title. Signature and title of the person completing Form 7.

Checked By. Must be signed or initialed and dated by the person who checked
the calculations and quantities on Form 7. This check must be performed by an
individual other than the person who determined the quantities. This check
should be completed in accordance with Section 121 of this Manual.

Posted By. Must be signed or initialed and dated by the person who transferred
the total quantity from Form 7 to Daily Work Report in SiteManager®.

Contractor’s Representative Signature. The Contractor is not required to sign and
date the completed Form 7, but it is a best management practice to get the
Contractor to agree to the quantities on a weekly basis.

Sequential No. Enter the sequential number of the Form 7. Start with number one
and continue sequentially numbering each Form 7 throughout the project.
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Form 7 Remarks (continued)

Distribution: Project File (original) CDOT Form 7 0510
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Form 10 — Inspector’s Report for Force Account Work
Completion Instructions

The documentation requirements presented in Section 120 of this Manual should be
reviewed before using Form 10. Complete Form 10 as follows:

1.

Project No., Project Code (SA#), and CMO or F/A No. Enter the project number,
project code, and CMO or F/A number.

Contractor’'s Name, Subcontractor’'s Name, and Description of Work. Enter the
Contractor and subcontractor names, and provide a description of the work.

Date. Enter the dates when the force account work was performed. The dates
need not be consecutive.

Employee Name, Occupation, and Hours. Enter the employee name, occupation,
and number of hours worked. The Project Inspector must check the payrolls
against the billing and Form 10 data and then sign and date the Form 10.

Equipment Code No. and Rate. Equipment code numbers and rental rates shall
be as listed on Form 580 — Equipment Rental Rate Determination Request.
Completion instructions for Form 580 are included in Appendix B.

The Contractor must submit a certified invoice for rental equipment.

If the rental equipment was used for bid item work as well as force account work,
the portion of the rental cost that will be paid for on force account shall be
determined by prorating the total number of hours the equipment was operated to
the number of hours it was operated on the force account work.

If the rental agreement does not include operating costs, hourly operating costs
shall be calculated in accordance with the Rental Rate Blue Book for
Construction Equipment. The Blue Book hourly operating costs will be paid for
the actual hours that the equipment was used on the force account work. The
hourly operating cost calculation can be shown on the rental invoice.



March 2014 Example Letters, Notices, and Forms

In accordance with subsection 109.04 of the Standard Specifications, an
additional 10 percent of the total rental cost, including operating cost, will be
added to the Contractor’s payment.

6. Material. List all material used for the force account work.

7. Contractor/Subcontractor Initials. The Contractor representative shall initial the
Form 10 daily. For subcontract work, the initials of the subcontractor who
performed the force account work and the Prime Contractor’s initials must be

shown.

8. Signature and Title. The Project Inspector of the force account work must sign
and date the Form 10.

Other items that require review include:
a. Use of correct wage rates and fringe benefits per payrolls.

i. If a State-funded project, the Contractor will need to furnish a copy
of the payroll for rate verification.

ii. If a specialty firm, a certified invoice that may include wages, etc., is
required.

b. 67 percent loading applied to wage rates including fringe benefits when
paid directly to the employee.

C. Check the mathematics. Minor errors can be corrected. Copy the
Contractor on corrected billings.

d. Materials invoices must be certified in accordance with Section 120 of this
Manual.
e. The Contractor’s force account billings must be reviewed and approved by

the Project Engineer prior to authorizing payments and submittal to the
Region for final checking. Sample billings follow the Form 10 example.
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Project No.:
NH1111-111
COLORADO DEPARTMENT OF TRANSPORTATION Project Code (SAH):
INSPECTOR’S REPORT FOR FORCE ACCOUNT WORK | gsee
CMO or F/A No.:
CMO #2
Contractor's Name:
Jones Excavating, Inc. /‘,’?‘-\
Subcontractor's Name: ]
NI,A L—’/J } .
Description of Work:
Repair Bridge Approach
@ (B) Date:| 102143 | 10234 | topens | 1012513 I
LABOR — Total Hours
Hours
Employee Name Occupation S
ST oT | sT oT sT | ot ST oT sT oT sT oT
Dean Flynn Foreman 4 4 4 | 12
Bob Walsh Operator 4 4 4 2 14
Gus Peck Trucki Driver 4 4
Jose Lopez Laborer 3 3 3 1 10
The hours shown here were checked againat the certified | Checked By: — , - Date;
payrolls. /’F/&/gé 22 éf/ﬁ‘ 11/04/13
Shift
EQUIPMENT
Code No. @ = | sB Rai‘” Hours Total Hours
Hyd. Tamper - Rental Invaice
Tandem 04429 X ) 4 )
04850 X 2 -
04862 X o 3
MATERIAL - -
Type (&)} . ‘ Unit ‘ Num beT ofUmts Total Units
Note: A Certified Invoice for Matarials is required as part of billing.
Contractor/Subcontractor Initials /7 ) DEI Vol D DE 1 !
Billing procedures shall conform to applicable project specifications.
| certify that this is a correct record of employee & equipment hours and material units on the above project as authorized by the above modification
order or agr L - — e e n
Signed.—— _ ("’) ‘ Title: : -
Pl Keppdsael & il i el
Distribution:  Region Finals Engine¢y{original) CDOT Form 10 07/02
Project File
Contractor Previous editions may be used until supplies exhausted
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Project No.:
NH 1111-111
COLORADO DEPARTMENT OF TRANSPORTATION _ Projoot Godo (SA#): (7
INSPECTOR’S REPORT FOR FORCE ACCOUNT WORK | es9%9
CMO or F/A No.:
CMO #2
__
Contractor's Name:
Jones Excavating, Inc.
Subcontractor's Name:
Smith Construction Company @ S
Description of Work:
Repair Bridge Approach
C§ } Date: 10/2113 | 1012313 10/2413 10/28M13 L] |
LABOR H Total Hours |
Employee Name Occupation ours |
8T aT ST aT ST oT 3T oT 1) oT ST oT
David Sands Operator 4 4 2 8 2
Jim Strong Labaorer 3 2 1 3 1 8 2
John Palmer Labarar 2 3 1 3 1 3 2
Sam Hill Truck Driver 4 2 4 2
The hours shown here were checked against the certified Checked By: - N Date:
payralls. -/%14 :/?ﬂéﬁ?j 11/04/13
Shift
EQUIPMENT N
Code No. @ | sB %‘; Hours Total Hours
Demo Saw (Small tool) b4 ) 2.00 2 2 4
Tandem 02184 X 38.80 4 53 ) 10
Backhoe 04294 X 73.25 53 5]
Carben Steel Saw Blade - | :
used 50% mveice
MA_}_[E};AL Unit ' Number of Units Total Units
Note: A Certified Invoice for Materials is required as part of billing. B ]
HMA Ton o I e —42
Contractor/Subcontractor Initials ~ ¢*7) PF 10 | pF IQC’ DF i :gc, o JQ& {
17 174 Z
Billing procedures shall conform to applicable project specifications.
| certify that this is a correct record of employee & equipment hours and material units on the above project as authorized by the above modification
order or agreement. . _
Signed: gf‘:&é’ W e/ (@ ‘ Title: (f‘, A= =
Distribution:  Region Finals Engineer (Ariginal) CDOT Form 10 07/02
Praject File

Contractor Previous editions may be used until supplies exhausted
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BILLING EXAMPLE
CONTRACTOR BILL TO CDOT

CONTRACTOR LETTERHEAD

To: Colorado Department of Transportation
4201 East Arkansas Avenue
Denver, CO 80222

Attn:  Alex White
Project Engineer

Billing for force account work performed on 10/21/13 through 10/25/13:

NH1111-111/ 99999

Repair Bridge Approach

Labor:
Foreman 12 hrs @ 480.00/wk $144.00
Operator 14 hrs @ 14.10 197.40
Truck driver 4 hrs @ 13.36 53.44
Labor 10 hrs @ 10.50 105.00
Total Labor $499.84
Equipment:
Hyd. Tamper rental @invoice $112.90
Plus Rental Rate Overhead (10% of 112.90) 11.29
Tandem 04429 4 hrs @ 34.65 138.60
04850 2 hrs @ 5.95 11.90
04862 3 hrs @ 8.45 25.35
Total Equipment $300.04
Fringe Benefits:
Operator 14 hrs @ 3.2 $44.80
Truck driver 4 hrs @ 2.64 10.56
Labor 10 hrs @ 2.59 25.90
Total Fringe Benefits $81.26
Summary (Total this billing)
Labor $499.84
+67% Labor 334.89
Equipment 300.04
Fringe Benefits 81.26
+67% Fringe Benefits 54.44
Billings from Subcontractor 3,540.97
Admin. Loading per 109.04(e) 227.05

Attachments:
Billing and invoice from Subcontractor

Certified invoices (materials and equipment rentals)

B-17
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BILLING EXAMPLE
SUBCONTRACTOR BILL TO CONTRACTOR

SUBCONTRACTOR LETTERHEAD
To: Contractor Re: NH1111-111/ 99999
CMO #1
Repair Bridge Approach

The following is our bill for doing work in October 2013:

Labor:
Operator 8 hrs @ 14.10 $112.80
Operator 2 hrs @ 21.15 42.30
Labor 2 employees @ 8 hrs @ 10.50 168.00
Labor 2 employees @ 2 hrs @ 15.75 63.00
Truck driver 4 hrs @ 13.36 53.44
Truck driver 2 hrs @ 20.04 40.08
Total Labor $479.62
Equipment:
Demo saw @ $2.00 (small tool rate) 4 hrs $8.00
Tandem 01284 10 hrs @ $38.80 388.00
Backhoe 04294 6 hrs @ $73.25 439.50
Carbon steel saw blade @ agreed 50% invoice 175.00
Loading on fast-use expendable parts (109.04(c)9) $17.50
Total Equipment $1028.00
Material:
Asphalt, 42 tons @ invoice of $32.00/ton 1,344.00
Total Material $1,344.00
Fringe Benefits:
Operator 10 hrs @ 3.20 $32.00
Labor 20 hrs @ 2.59 51.80
Truck driver 6 hrs @ 2.64 15.84
Total Fringe Benefits 99.64

Summary (Total this billing)

Labor $479.62
+67% Labor 321.35
Equipment 1.028.00
Material 1,344.00
+15%Material 201.60
Fringe Benefits 99.64
+67% Fringe Benefits 66.76

TOTAL BILLING $3,540.97
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Form 17 — Contractor DBE Payment Certification
Completion Instructions

Form 17 is required even when no Disadvantaged Business Enterprises are used.
Complete Form 17 as follows:

1. Project No. and Project Code (SA#). Fill in as appropriate.

2. Amount. Amount paid to the tier 1 Disadvantaged Business Enterprise firm by the
Prime Contractor.

3. Amount. Amount paid to the tier 2 Disadvantaged Business Enterprise firm by the
tier 1 subcontractor.

4. Amount. Amount paid to the Disadvantaged Business Enterprise supplier
subcontractor.

5. Tier. This is the tier number of the Disadvantaged Business Enterprise
subcontractor.

6. Tier. A tier number is not required for supplier subcontractors.

7. Section Il. Section Il must be completed if the amount paid was 10% or greater
less than the amount shown on Form 715.

8. Signature. Add the Prime Contractor's Name, sign and date the form.
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COLORADO DEPARTMENT OF TRANSPORTATION T’z"?“é T? 60) m
CONTRACTOR DBE PAYMENT CERTIFICATION lmeﬁcoda(sm\'/

Section I.

Prime Contractor:

o Listthe DBE firms and the amount you have paid or will pay for work performed and materials used on this project
+ Return both copies to the Project Engineer.

e Retain supporting documentation for a minimum of seven years from the project acceptance date.

= The contractor is required to provide written explanation(s) for final pay amounts that are less than the amount
committed on CDOT Form 715 when the difference is 10% or greater. Use space below in Section I1.

DBE FIRM NAME AMOUNT TIER
Colorado Construction Company @ 45,898.42 @ 1
Jones Construction Inc. iy - @ 2010022 | (5)2
B & B Supply Company @ 10,425.50 ;6) NA

Section II. B i
| Explain why your company paid less to the project's DBE(s) subcontractors than was shown on CDOT Form 715:

Q)

| declare under penalty of perjury in the second degree, and any other applicable state or federal laws, that the
statements made in this document are true and complete to the best of my knowledge.
Prime Contractor's Name: Date:

Brown Construction Company @ | 10/21/13
Authorized Representative's Signature and Title: \:?/t" ;;m . Jé:m ™ { e =L

Distribution: Contracts and Market Analysis Branch (original) CDOT Form 17  05/06

Project Engineer
Region EEO Manager
Previous editions may be used until supplies are exhausted
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Form 46 — Concrete Truck Mixer Inspection Certification
Completion Instructions

Form 46 is used to document inspection and certification of the concrete supplier’s truck
mixers for compliance with subsection 601.07(c) of the Standard Specifications. Form
46 should be completed by the concrete supplier and returned to the Project Engineer
prior to delivery of concrete to the project site. Each mixer hauling to the project site is
required to be inspected. Complete Form 46 as follows:

1. Project No., Date, Project Code (SA#), Project Location, and Concrete Company.
Enter the project number, date, project code, project location, and concrete
supplier's name in the appropriate cells of Form 46.

2. Unit Number. Enter the unit number of each mixer truck delivering to the project.

3. Inspection Requirements. Each unit hauling to the project must be inspected for
the requirements listed on Form 46.

4. Inspected By. The employee of the concrete supply company that performed the
inspection must initial Form 46 in these cells.

5. Concrete Company Principal Executive Signature. The principle executive of the
concrete supply company signs this cell to certify the inspection of the listed

concrete truck mixers.

6. Batch Plant. The Project Inspector enters the batch plant certifier's name, date of
certification, and date of meter certification and then signs the form.
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COLORADO DEPARTMENT OF TRANSPORTATION Project code (SA#) Dalg
CONCRETE TRUCK MIXER Project No. @
INSPECTION CERTIFICATION B

Concrete company

Unit number @

Rated mixing
capacity (1)

Blade wear (2)
Free of
Hardened concrete (3) @

Revolution counter

———

Water gauges
Meets operating
speed requirements

Date inspected /
INSPECTED BY
(company employee) @

(1) Rated mixing capacity cannot exceed 63% of gross volume of drum

2) Blade wear cannot exceed more than 25 mm (one inch) of the original height. For typical blade
configurations see “x” dimensions below.

Mixer blade types: T —f
X
L “Straight” by o Bz

(3) The drum cannot have an appreciable accumulation of hardened concrete inside.

| certify the truck mixers listed above were inspected and met the requirements for conformance with
the AASHTO M157 specifications.

| DECLARE UNDER PENALTY OF PERJURY IN THE SECOND DEGREE, AND ANY OTHER APPLI-
CABLE STATE OR FEDERAL LAWS, THAT THE STATEMENTS MADE ON THIS DOCUMENT ARE TRUE
AND COMPLETE TO THE BEST OF MY KNOWLEDGE.

Concrete company's principal executive, si%nature and title

Completed and checked by CDOT personnel

Batch plant scale certification (Certifiers na?e and date) Batch plant water meter certification date
Signed Title
Remarks:
Distribution: [ original - Region laboratory CDOT Form #46  3/04

[ 1st copy - Resident/Project Engineer
[ 2nd copy - Concrete company
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Form 103 — Project Diary
Completion Instructions

Form 103 may be used to log the project diary. A project diary contains general
information that the Project Engineer deems to be relevant to the project. Complete
Form 103 as follows:

1.

Project No. and Date. Fill in as appropriate.

Time, Employee, and Weather Information. Enter the total days charged to date,
elapsed days, hours worked, approximate number of employees, supervisory
personnel, time lost and reason, weather condition, and temperature range.

Diary Entry. The following are suggested topics that the diary entry should
address:

SQ@ "m0 o0 T

= — -

changes in weather conditions during working hours;

type of work performed;

location where work was performed;

materials delivered to the project;

equipment deliveries, breakdowns, and equipment stored on the project;
access to site or work area;

traffic incidents, detour shifts, etc.;

visitors to the project site;

conversations with and directives to the Contractor;
potential or developing problems; and

any other topic deemed important by the Project Engineer.

Additional space is provided on the second page of Form 103.

Signing and Barricading and Traveled Roadway Condition. Fill in as appropriate.

Signature and Title. Form 103 is signed and dated in these cells.
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Project No.:
COLORADO DEPARTMENT QF TRANSPORTATION Salrnple m
PROJECT DIARY Date: (W
TIXX/20XX
Total Days Charged to Date: Eapsed Days: Hours Worked:
37 48 10
Approximate Number of Employees: Waeather: Temperature Range:
14 AN\ Partly Cloudy 70°- 84°F
Time Lost end Reason: LAJ Supt.:

Began clearing and grubbing removal at Station 125-+50 right to 127+40 right. Three laborers with tandem and skid loader

for clean up.

Traffic signal poles and mast arms delivered and stockpiled. Certificates of Compliance to be sent later. Minor paint

touch up neaded on two mast arms. Supt, will do.

Detector loops on northbound approach installed as per plan. Ali traffic control for this operation in accordance with

approved Method of Handling Traffic “E.” ABC, inc. doing work as subcontractor.

Tech | Inspector and Temporary Ticket Taker on preoject. Tester at Region Laboratory for today.

PSCO contacted at 1:15 PM — will be on site tomorrow morning to connect power service link and install meter.

Traffic contrel subcontractor made night inspection. See Traffic Control Supervisor Diary for this date.

N
\ =/

——

Signing and Barricading:
Traffic Control Plan in place in accordance with Method of Handling Traffic “B2.”

Traveled Roadway Condition: W

Class 6 detour for ramp to eastbound State Highway 2.

Signed: 9‘7‘« &/ a,éfé/ @ Tile: W é- .

Distribution: Project File (original) CDOT Form 103 07/02

B-24
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Signed: Title:

CDOT Form 103 07/02
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Form 105 — Speed Memo
Completion Instructions

Form 105 may be used for intradepartmental correspondence or to provide timely or
immediate written communication between the Project Engineer and the Contractor.
The following instructions apply when the form is used for communicating with the
Contractor (i.e., construction distribution):

1. Project No., Project Code (SA#), and Location. Enter the appropriate project
number, project code, and location.

2. Contractor Information and Date. Enter the name of the Contractor’s designated
Superintendent, the Contractor’'s name, and the date.

3. Subject and Message. Form 105 may be used for any of the following purposes:

a. issue direction to the Contractor;

accept, approve, or reject submittals;

document an agreed unit price, method of measurement, or basis of
payment for extra work;

accept or reject specific work items;

delete bid items;

document verbal agreements; and

document Region preapproval for change orders.

@ -0 o

See Section 120 of this Manual to determine when a change order is required.

4. CDOT Personnel Signature and Title. The Project Engineer, or assigned
designee, should sign Form 105 at this location.

5. Contractor Personnel Signature and Title. The Contractor’s Superintendent
should sign and date the Form 105 to document receipt. If the Contractor’s
Superintendent refuses to sign the Form 105, the Project Engineer should write
the following information on the bottom half of the form and give the
Superintendent a copy:

a. “Contractor’s Superintendent refused to sign,” and
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b. date and time.

6. Reply. The lower half of Form 105 allows for a reply by the Contractor’s
Superintendent.

7. Contractor Personnel Signature and Title. The Contractor’'s Superintendent or
other individual replying to the memo should sign and date the Form 105.

8. Distribution. When communicating with the Contractor, retain the original
Form 105 with the Contractor’s signature in the project file.
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Project No.: Project Code (SA#):
COLORADO DEPARTMENT OF TRANSPORTATION N\
SPEED MEMO tocaton. . \ 1)
MESSAGE
To: @ Date: [ [

Subject: @

O3

Signed (CDOT): (4)

Title: @_)

By Signing Below | Acknowledge Receipt of This Document

Signed (Contractor): @

Title:@

REPLY
NG

Date: [ [

®

Signed: @

Title: @

Distribution:

Contractor
Resident Engineer

Project Engineer

CDOT Form 105  05/10

B-28
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Form 200 — OJT Training Questionnaire
Completion Instructions

Form 200 is used to monitor the Contractor’s compliance with the Training Special
Provision by interviewing the trainee. It is normally completed by project personnel or by
the Region Civil Rights Office. Upon completion, it is forwarded to the Civil Rights and
Business Resource Center and placed in the labor interview file.
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Project No.: Project Code (SA#):
COLORADO DEPARTMENT OF TRANSPORTATION IR 701 (30) P1ojact Code (SA%)

OJT TRAINING QUESTIONNAIRE Project Location: I Date:
Idaho Springs 5/11/80

Contractor's Name:

XYZ Construction

Trainee's Name: Worker Clagsification:

Jose Gonzales Carpenter

Trainee's Address: Telephone No.:

2355 1* Ave., Denver CO__ 80122 426-0009

Trainee’s Social Security No.: X Male [ Female [3Black [ Hispanic [J Am. Indian [ Asian Am. [ Other

527-82-0052

Have you ever received any apprenticeship training under any type of program before beginning this program? Ovyes [ENo
If yes, where?

When did you enter the current program? Month: May Year: 1980

In what type of training program are you enroiled?

L] Colorado Contractor's Associaticn Contractors OJT Program
[ Union Apprenticeship Program [ Other:

How did you learn about the program?

[] Contractor X Community Based Organization
] Union [ Other:
Whan you entered your training, did anyone explain the program to you? Byese [ONo
If yes, explain: Reviewed program with Supervisor.
Did you receive a copy of your training program? RYes [ONo
Which of the following aspects of the training program were explained to you?
B Training Hours [ Type of Training
BJ Training Wages [ Job Choices
3 Enwry Wages
Did you understand the training program discussed with you? BIves [JNo
If no, explain:
What is your current stage of training?
3 25% O 80%
X 60% O 80%

How many hours of training do you receive each week?

On-Job-Site Training: 40 hours/week
Classroom Training: 0 hours/week

Are you keeping a record of your training houra? Eyes [XNo

Do you believe proper training is being given? K yYes [ONeo
If no, explain:

Does the job superintendent, trainer, or foreman show interast in helping you reach your goal of journeyman? Bvyes [OJNo

Do you have any problems that may interfere with your training? Oves [Xno
If yos, explain:

Have you ever received any type of counseling from the apprenticeship counselor or another? Oves ®No
If yas, explain;

Do you know the nams of your trainer? BYes [INo

If yos, what is the name of your trainer? Mike Barrett

Interviewer's Signature: Q Date:

Trainee's Signature: Date:
W’%O’M-—/ 5/11/80

Distribution: CDOT Buainess Programa Office (ariginal) COOT Form 200 07/02
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Form 205B — Sublet Permit Application
Completion Instructions

Sublet Permit Application (CDOT Form 205B) Steps

In accordance with CDOT's Standard Specifications for Road and Bridge Construction subsection
108.01 and the FHWA 1273 (Required Contract Provision — Federal Aid Construction Projects,
Section V), the Contractor shall not sublet, sell, transfer, assign or dispose of the Contract or
Contracts, or any portion thereof without the written pemmission of the Engineer. This is
accomplished by submitting completed CDOT Form 2058 — Sublet Pemmit Application for all
subcontracted work. No contract work may begin until the Contractor has received the Engineer's
written pemission.

The Contractor's organization shall perform work amounting to 30 percent or more of the total
original contract amount. Subletting of the contract does not relieve the Contractor of any liability
as defined by the Contract and Bond.

The Form 205B is an Excel spreadsheet with the calculations hard coded in the spreadsheet.

After opening the document, be sure to click on the “Enable editing” box on the top of the
spreadsheet.

Header Information

Colorado Department of Transportation Prime Contractor Name: Project Number:
SUBLET PERMIT APPLICATION

Total Original Contract Amount: Contact Name & Phone #: Project Code:
Total Percent Sublet to date {in

hundredths): %

The header information contains project related information.  Complete the Total Criginal
Contract Amount cell. This will aid the spreadsheet with the calculations.

The Total Percent Sublet to date (in hundredths) will automatically calculate when the work item
detail lines are completed.
Subcontractor Information

‘Subcontract Information [
Subcontract Name, Address, Phone: Subcontract #: |T|Er: If Tier, to what subcontract:

Substitute Contract: (Y/N)
Substitute DBE: |
If Substitute, to what subcontractor: I

Subcontract Information (check all that apply)
" pDBe I ESB

The above section informs CDOT of the status of the subcontractor. CDOT utilizes this section
to track information relating to the utilization of the DBE’s listed on the CDOT Form 1415, and
possible ESB contractors.

Complete the information for the subcontractor including the name, address and phone.

1 1/2/2014
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Sublet Permit Application (CDOT Form 205B) Steps

Work ltem Section

This section details the work items that are being subcontracted. This section shall be fully
completed utilizing SUBCONTRACT DOLLARS. In accordance with subsection 108.01, the
calculation of the percentage of subcontracted work shall be based on the subcontract unit prices.

WBS Element  |ltem item Unit of Location Subcontractor |Total Amount
or Proposal Code Description Measure (D/B Only) Quantity  |Unit Price Sublet
g

Total amount of above items:
Total from page 2 (if applicable):
Previous amount sublet under the Contract:
Total amount sublet: | §
Percent of contract of the above items: #DIV/0!
Estimated amount of subcontract elegible toward DBE goal:

w [ [ [ oo e [en Jun o (o fun [ oo [ fen o

WBS Element or Proposal Line # from RFP or Bid Proposal

WBS Element information may be found in the RFP. Please refer to this book in order to
complete this column.

Proposal line number is a four digit number found in the bid proposal for the project. Items within
the bid proposal are combined with like items, unlike the estimate that will show the items broken
out by category.

8 Digit Item Code

This is the item code number associated with each pay item.

Item Description

This is the description of each pay item. If partial item is being subbed, indicate “Partial” here.

Unit of Measure (must be same as bid tab)

How is the item paid? SY? CY? LF?
2 1/2/2014
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Sublet Permit Application (CDOT Form 205B) Steps

Location (D/B Only)

For Design Build projects, list location for the item within the limits of the project.

Quantity

Plan guantity, as shown on the proposal.

Subcontractor Unit Price

This shall be completed utilizing the price shown on the agreement between the Contractor and
the subcontractor.

$ Amount

The spreadsheet will calculate the amount sublet based on the guantity and subcontract unit price
entered. The spreadsheet is password protected and if any attempt is made to enter any
information in this column, the user will get an error message.

Percent’s & Totals

Total amount of above items: | $

Total from page 2 (if applicable): | &

Previous amount sublet under the Contract:
Total amount sublet: | §

Percent of contract of the above items: #DIV/0!

This section will calculate all necessary information. The line for "Previous amount sublet under
the contract” will be zero for the first subcontract. All following subcontracts will auto populate
based on the total from the previous Form 205B. If more than 15 subcontracts are needed, the
Contractor must enter the total amount previously sublet on the first tab of the workbook. By
doing this the workbook will continue to calculate the total amount sublet for all future
subcontracts.

3 17212014
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Sublet Permit Application (CDOT Form 205B) Steps

Certification section and signatures

Prime Representative Signature: Name: Date:
Tier #1 Subcontractor Signature: Name: Date:
Tier #2 Subcontractor Signature: Name: Date:

The Contractor and subcontractor(s) shall sign in the appropriate areas. If this is a fier
subcontract the Contractor shall sign along with the both the tier 1 subcontractor and the tier 2
subcontractor.

Subcontract approval

'Subcontract Approval - The application is approved subject to the terms of the Prime Contractor's Contract with CDOT. Nothing in this application
shall create a contractual relationship between CDOT and the subcontractor. CDOT approval of this application is not an endorsement of the
subcontractor and does not relieve the Prime Contractor of any responsibilities under the Contract with CDOT.

Project Engineer Signature: Name: Date

Region Civil Rights Office: MName: Date:

This is for CDOT use only. This does not imply endorsement of the subcontractor. The Engineer
and Region Civil Rights Manager will sign. Once the form has been signed by the CDOT
representative(s), the subcontractor may begin work on the project.

NOTE: Al signatures emailed, scanned or faxed are o be considered originals and are binding
on the parties.

4 1/2/2014
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Sublet Permit Application (CDOT Form 205B) Steps

CDOT Form 205B Page 2

Complete this section only when there are more items to subcontract than what is allowed on
page 1. This page is not necessary on all subcontracts.

Colorado Department of Transportation Prime Contractor hame: Project Murmber:
SUBLET PERMIT APPLICATION 0 1
Total Original Bid Amount: | § 100,000.00 | Contact Mame & Fhone Mo.: Froject Code:

a

0
Page 2
WBS Item Iterm Unit of Loeation Unit Tatal Amount
Element or Code Description Measure [EVE Cinly Suantity Frice Sublet

Total amount of above items:

Tier 2 subcontract completion instructions

On occasion a Tier 1 subcontractor will subcontract some of their work items to another
subcontractor. This is considered a tier 2 subcontract. The Contractor is responsible for the work

of the tier 2 subcontractor therefore, the Form 205B shall be completed and signed by the
Contractor and both the tier 1 and tier 2 subcontractors.

There is a separate spreadsheet contained within the Form 205B workbook. This spreadsheet
has certain pieces of information completed for the Contractor and does not calculate the total
amount or percent sublet as these totals were included with the Tier 1 subcontract.

5 1/2/2014
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Sublet Permit Application (CDOT Form 205B) Steps

If this is a Tier 2 subcontractor complete the Form 205B labeled Tier 2 subcontractor (last tab of
the workbook). The CDOT Form 205B is completed in the same manner as the tier 1 Form 205B.
However, there are some differences:

1. the tier section and the associated first tier information shall be completed
2. the totals for percent of sublet and sublets dollars are shown as N/A (since the dollars were
already considered in the first tier Form 205B)

Naming the tabs

Each tab may be named in any convention that the Contractor chooses. The following
procedures will allow the user to rename the tabs. First, double click the tab which should
highlight the tab with a black highlight. Type the name or whatever convention and hit enter.

Printing instructions

There are multiple ways for printing the Form 205B.
First, you can select Print and only print the current (active) form.
Second, you may select to print the entire workbook.

And third, you may select multiple tabs, and then print the active forms.

For any questions or assistance, please call BethAnn Wieder at 303-757-9541, Erin Evans at
303-757-9287, Jason Kelly at 303-757-271 and/or Tracie Benton at 303-757-9354.

6 1/2/2014
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Colorado Department of Transportation Prime Contractor Name: Project Number:
SUBLET PERMIT APPLICATION
Total Original Contract Amount: Contact Name & Phone #: Project Code:

Total Percent Sublet to date (in

hundredths]: #DIV/0!

Subcontract Information

Subcontract Name, Address, Phone: Subcontract #: Tier: [if Tier, to what subcontract:
Substitute Contract: (Y/N)
Substitute DBE:
If Substitute, to what subcontractor:
Subcontract Information (check all that apply)
[ oee ess
WBS Element .
1 r
- Er :: ;sal Item Code Item Description I\;’:;S:e Design Builds Quantity SUS:‘?:;;?CC;N Totaslui-‘k\;r;:um
Only
$ i
s i
3 &
s 5
3 ¥
S L
S %
3 £
3 ¥
< i
g W
$ 3
Total amount of above items: | $ -
Total from page 2 (if applicable): | $ -
Previous amount sublet under the Contract: -
Total amount sublet: | $ -
Percent of contract of the above items: #DIV/0!

The Prime Contractor and the subcontractor agree to the following:
. All Prime Contract terms and conditions apply to the subcontract, and the subcontractor shall not commence work until the written subcontract has been fully executed.

*  OnFederal-Aid projects, the fully executed written subcontract shall include a copy of the form FHWA 1273,
*  The subcontractor shall not commence work until the CDOT project engineer approves this Sublet Permit Application.
*  The Prime Contractor and subcontractor shall:
o Make partial payments to subcontractors and/or suppliers in accordance with subsection 107.01 and C.R.S. 24-91-103(2), the “Prompt Payment” statute.
o Promptly notify subcontractors and/or suppliers of any reason for delaying partial payments.
o Provide a copy of the monthly estimate to subcontractors who perform work for which payment was made.
|! certify under penalty of perjury in the second degree, and other applicable state or federal laws, that the statements made on this document
are true and complete to the best of my knowledge.

Prime Representative Signature: Name: Date:
Tier #1 Subcontractor Signature: Name: Date:
Tier #2 Subcontractor Signature: Name: Date:

Subcontract Approval - The application is approved subject to the terms of the Prime Contractor's Contract with CDOT. Nothing in this application
shall create a contractual relationship between CDOT and the subcontractor. CDOT approval of this application is not an endorsement of the
subcontractor and does not relieve the Prime Contractor of any responsibilities under the Contract with CDOT.

Project Engineer Signature: Name: Date:
Region Civil Rights Office: Name: Date:
CDOT Form 2058 1/31/2013
Distribution: Contract and Market Analysis (Records Mgmt) - Original Page 1 of 2 (over)
Contractor
Region

. B-37



March 2014

Example Letters, Notices, and Forms

Colorado Department of Transportation Prime Contractor Name: Project Number:
SUBLET PERMIT APPLICATION 0 0
Total Original Bid Amount: | $ - |Contact Name & Phone #: Project Code:
0 0
0 0
WBS Element e
2 ocation for
" ETS zsal Item Code Item Description A:IJ:altss:e Design Builds | Quantity 5“3;’::;:?::0' T°‘Z':;T:t’“"t
Only
S
$
$ i
S
S .
$
$
$
$
$ 2
5 4
& i
3 :
3 H
4 ]
3 E;
3 3
3 )
3 :
4§ 3
3 5
3 .
s %
3 %
3 i
3 5
3 =
% &
$ =
S 3
S %
$ 2
3 "
$ ,
3 N
$ =
Total amount of above items: | § -
CDOT Form 2058 1/31/2013
Distribution: Contract and Market Analysis (Records Mgmt) - Original Page 2 of 2
Contractor
Region
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Form 262 — Weekly Time Count Report — Work Days
Completion Instructions

Form 262 is used to record project time charges when the Contract specifies a working
day basis. Time charges should be made in accordance with the Project Special
Provisions or subsection 108.08 of the Standard Specifications. A Form 103 — Project
Diary should substantiate the daily assessment of Contract time. An automated version
of Form 262 is available in SiteManager®. See Section 120 of this Manual for additional
information on Contract time and Form 262. One Form 262 will be completed by the
Project Engineer and should be signed by the Contractor weekly as follows:

1. Project #. Fill in as appropriate

2. Project Code (SA#). Fill in as appropriate.

3. No. Enter the sequential number. Begin with number one and continue
numbering sequentially throughout the project.

4. To. Enter the Contractor name.
5. Date. Enter the date the form was generated.

6. Week Ending. Enter the month and date of the last day of the week the Form 262
represents.

7. Date. Enter the date for each weekday.

8. Day. Enter the Day of the week.

9. Weather, weather conditions or other causes. Describe the weather conditions
for each day of the week. Also document any cause that explains why you
charged or did not charge time. This is important to document if a dispute about

time occurs.

10.  Workable days. Mark each day the Contractor could prosecute work.
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

Unworkable Days (weather). Mark each day that adverse weather conditions
prevented the Contractor from performing work.

Days not chargeable other causes. Mark each day that is not chargeable or the
Contractor did not work due to other causes such as weekends, holidays, free
time, or time suspension.

Days charged this week. Enter totals for the week.

Days previously reported. Enter the total days charged to date from the previous
week’s Form 262.

Total days charged to date. Enter the sum of Days charged this week (13.) and
Days previously reported (14.).

Work days allowed by original contract. Enter the work days allowed by the
original Contract.

Extra days approved by Change Orders. Enter the additional days added by
change orders. Enter as participating if added days have been approved for

Federal participation, otherwise enter as nonparticipating.

Total revised contract days. Enter the sum of Work days allowed by original
contract (16.) and Extra days added by Change Orders (17.).

Total days charged to date. Enter the sum of all workable days charged to date.

Total days remaining. Enter the difference between Total revised contract days
(18.) and Total days charged to date (19.).

Elapsed Time. Enter the sum of all days, workable and unworkable, and not

chargeable to other causes, since the start of Contract time. This should be equal
to calendar days.
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22.  Remarks. Note any unusual conditions or problems, and provide further
explanation of any time charges or non-charges, suspensions, etc.

23. Project Engineer. Project Engineer signs here.

24.  Contractor’'s Comments. The Contractor can enter comments here. The
Contractor is to acknowledge receipt by signing and dating the completed Form
262. The Contractor should indicate if the company intends to submit a written
request for an extension of time or correction of the time count. The Contractor
has 30 days to file the written protest. See subsection108.08 of the Standard
Specifications. If the Contractor refuses to sign the completed Form 262, the
original copy should be sent immediately by registered mail to the Contractor’s
permanent address.
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COLORADO DEPARTMENT OF TRANSPORTATION | Project # Project Code (SA#) | No. @
WEEKLY TIME COUNT REPORT- [ tezo s ()7

[=] ate
WORK DAYS MARTIN MARIETTA MATERIALS 4 Contractor | 1241 ?n@

The following statement shows the number of work days charged to your contract for the week ending November 9, 2013 (6)

Unworkable days | Days not
Dal 7 Day, 8 Weather, weather conditions or c;gauses Workable dfats\ (weather) @ E;f;%?ble @
9 _ 12

11/03/13 sun  High - 67 Low - 37 Cldy. Lt. Rainu O.UQO/ 1.0 0.0
11/04/13 mon High - 43 Low - 23 Cldy. Lt. Rain/Snow Mix 0.0 1.0 0.0
11/05/13 tue  High - 43 Low - 30 Ptly. Cldy. 1.0 0.0 0.0
11/06/13 wed High-53 Low- 19 Clear 1.0 0.0 0.0
11/07/13 thur  High - 61 Low - 22 Ptly. Cldy. 1.0 0.0 0.0
11/08/13  fri High - 65 Low - 36 Clear 0.0 0.0 1.0
11/09/13 sat  High - 69 Low - 32 Clear 0.0 0.0 1.0
Days charged this week @ 3.0 2.0 2.0
Days previously reported 66.0 12.0 34.0
Total days charged to date @ 69.0 14.0 36.0
Work days allowed by original contract 75.0
Extra days approved by Change Orders- Participating @ 0.0
Nonparticipating

Total revised contract days @ 75.0
Total days charged to date @ 69.0
Total days remaining @ 8.0
ELAPSED TIME @ 119.0
Remarks (22

11/8 - 9: No active traffic control allowed due to Veteran’'s Weekend events,
therefore no work allowed.

Project Engineer (23)
S

Contractor's comments @

S’

Date Contractor
Contractor Resident Engineer CDOT Form #262a 0600
Region Program Engineer Project Enginear
Central Files

B-42
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Form 263 — Weekly Time Count Report — Calendar Days
Completion Instructions

Form 263 is used to record project time charges when the Contract specifies a calendar
day basis. Calendar day, as defined in subsection 101.09 of the Standard
Specifications, is defined as follows: “Each and every day shown on the calendar,
beginning and ending at midnight.” All time charges should be made in accordance with
the Project Special Provisions or subsection 108.08 of the Standard Specifications.
Form 103 — Project Diary should substantiate the daily assessment of Contract time. An
automated version of Form 263 is available in SiteManager®. See Section 120 of this
Manual for additional information on Contract time count and Form 263. One Form 263
will be completed by the Project Engineer and should be signed by the Contractor
weekly as follows:

-_—

Project #. Fill in as appropriate.
2. Project Code (SA#). Fill in as appropriate.

3. No. Enter the sequential number. Begin with number one and continue
numbering sequentially throughout the project.

4. To. Enter the name of the Contractor.
5. Date. Enter the date the Form 263 was generated.

6. Week Ending. Enter the month and date of the last day of the week the Form 263
represents.

7. Date. Enter the date for each weekday.
8. Day. Enter the Day of the week.
9. Weather, weather conditions, or other causes. Describe the weather conditions

for each day of the week. Also document any cause that explains no time was
charged. This is important to document if a dispute about time occurs.

B-43



March 2014 Example Letters, Notices, and Forms

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

Calendar Days. Mark each day that is classified as a calendar day.

Worked/Not Worked. Mark each day the Contractor worked with “W” and each
day no work was performed with “NW.”

Days not chargeable other causes. Mark each day not charged.

Days charged this week. Enter totals for the week.

Days previously reported. Enter the total days charged to date from the previous
week’s Form 263.

Total days charged to date. Enter the sum of Days charged this week (13.) and
Days previously reported (14.).

Calendar days allowed by original contract. Enter the calendar days allowed by
the original Contract.

Extra days approved by Change Orders. Enter the additional days added by
change orders. Enter as participating if added days have been approved for

Federal participation, otherwise enter as nonparticipating.

Total revised contract days. Enter the sum of Work days allowed by original
Contract (16.) and Extra days added by Change Orders (17.).

Total days charged to date. Enter the sum of all workable days charged to date.

Total days remaining. Enter the difference between Total revised Contract days
(18.) and Total days charged to date (19.).

Elapsed Time. Enter the sum of all days, workable and unworkable, and not
chargeable to other causes, since the start of Contract time. This should be equal

to calendar days.

Remarks. Note any unusual conditions or problems, and provide further
explanation of any time charges or non-charges, suspensions, etc.
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23.

24.

Project Engineer. Project Engineer signs here.

Contractor’'s Comments. The Contractor can enter comments here. The
Contractor is to acknowledge receipt by signing and dating the completed Form
263. The Contractor should indicate if the company intends to submit a written
request for an extension of time or correction of the time count. The Contractor
has 30 days to file the written protest. See subsection108.08 of the Standard
Specifications. If the Contractor refuses to sign the completed Form 263, the
original copy should be sent immediately by registered mail to the Contractor’s
permanent address.
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COLCRADD DEPARTMENT OF TRANSPORTATION | Figject# @ Projact Coda [S44) | Mo
WEEKLY TIME COUNT REPORT- | R wz (o) |
CALENDAFI DAYS Harw ARD BAKER, KNG, 4 Cantractar 12"1?-"13@

The falkowing statement shows the number af calend ar days charded to waur cantrast far the week ending Auqust 4, 2012 Q6I

Warkad (W) Days nat
Da Day Waathar, waathar conditions or athar causas Calendarda Ma Wark HW) chaigaadla athar
m A by Cantrachar CAUFES
8 10 11 12
072972

sun —High - 58 Low - 30 CIOL}b?rﬁight Rain in PM o~ Nw ~ g

1
07/30112 mon  High - 55 Low - 38 Cloudy Rain PM 1.0 MW 0.0
07@E1A2 tue  High - 42 Low - 25 Cloudy Rain PM 1.0 NW 0.0
oam1iA2 wed  High - 65 Low - 45 Sunny Dry 1.0 W 0.0
oaizfz  thur  High - 67 Low - 48 Mostly Clear Dry 1.0 W 0.0
osiafz i High - 65 Low - 45 Sunny Dry 1.0 W 0.0
osi412 sat High - 67 Low - 48 Mostly Clear Dry 1.0 W 0.0

Days charged this week @ 7.0 n.o
Days previcusly reported @ 11.0 n.a

Total days charged te date 18.0 0.0
Calendar days allowed by origing| centract 20.0
Extra days approved by Change Orders- Partiipating 4.0
Mo npaticipating

Total revised contract days 24.0
Total daws charged to date @ 180
Total daws remaining .0
ELAPSED TIME @ 18.0
Remarks

@

Praject Enginesar (23)

Contractor's comments

Q)

Dak Cantractar
Conkiachar Residert Enginesr GHOT Forne #2633 08500
Fegion Frogram Engineser Foject Enginesr
Ceriral Files
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Form 266 — Inspector’s Progress Report
Completion Instructions

Form 266 is used for source documentation of interim and final quantities. Form 266
must contain the required data for the pay item being documented. For documentation
requirements of individual Contract pay items and further information on Form 266, see
Section 120 of this Manual. The following describes how to complete Form 266:

1. Project No., Project Code (SA#), Date, No. of Workers, and Equipment. Enter the
project number, project code, date (must not be later than date of project
acceptance), number of workers, and the equipment utilized by the Contractor to
complete the work.

2. Location, Comments, and Supporting Calculations. Information to be provided in
this section of Form 266 includes location of the work, quantity calculations, and
total quantity being paid on Form 266. The second page of Form 266 may be
used for additional calculations and sketches, as appropriate, to support the pay
quantity. Additional supporting documents may be attached to the form. The total
pay quantity should be rounded to the appropriate significant figures as
discussed in Section 121 of this Manual. All calculations should be checked and
a mark placed next to each checked value.

3. Interim/Final. Check the appropriate box for interim measurement or final
measurement for that pay quantity or portion of the item.

4. Calculated By. This cell of Form 266 should be signed or initialed by the person
who performed the calculations.

5. Measured By. This cell of Form 266 should be signed or initialed by the person
who performed the field measurements or counted the item.

6. Posted By. This cell of Form 266 should be signed or initialed by the person who
transferred the total quantity from the Form 266 to the Item Summary Report.

7. Checked By. This cell of Form 266 should be signed or initialed by the individual
who checked the calculations and quantities on the Form 266. This check must --
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10.

11.

12.

13.

be performed by an individual other than the person who determined the
quantity. This check should be completed in accordance with Section 121 of this
Manual.

Reference and Item Number. Enter the computer reference number and the item
number for the pay item. Entering the computer reference number is optional as
determined by the Region.

Item Description. Enter the description of the item. The description should match
the description on the Summary of Approximate Quantities on the plans, if
appropriate. The location may be entered if it is not shown in the location,
comments, and supporting calculations section of Form 266.

Quantity. Enter the total quantity this Form 266 represents.

Unit. Enter the appropriate unit of measurement for the item.

Signed and Title. The signature and title cells are for the individual who is
responsible for the inspection and documentation of the pay item. This is usually
performed by the person completing the Form 266.

No. Enter the sequential number of the Form 266 in the series of source

documents for the pay items. This is usually performed by the person who posted
the quantity.
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COLORADO DEPARTMENT OF TRANSPORTATION

INSPECTOR’S PROGRESS REPORT

[ Project No.: Project Code (SAKY: Date:
C 00XX-00XX 11111 XXX
No. of Workers: Equipment:
3 7N\ 1.5-ton Flatbed, Tractor with Loader, Handtools

\V

Location, Comments, and Supporting Calculations:

Contractor has completed removal of fence at the following locations:

N
=/

Station 350+80 right to 372+25 right

2,145 linear foet

Station 372+41 right to 389+00 right

1,659 linear feet

Station 360+90 right to 390+72 right

2,982 linear feet

Total

6,786 linear foet

Contractor has retained materials per the Special Provisions and has removed them from the project.

Rl (3)

[ Interim

Calculatég)ay: J % 7‘ X _ X X

Maa?csg; By:{f 7}& 7__ x__ XX

Posl=57:)¥é% S-X—XX

TR MK 5 XA

Refsrence and ltem
Number

ltern Description

Quantity

Unit

0010-202 Removal of Fence

)

6,786

finear feet (il )

@

@)

Specifications, except as noted.

The item(s) and materiai(s) listed above were inspected and found to conform reasonably with the Contract Plans and

Title:
CEPM |

Signed: ﬁ W

No.:
202-10-3

Distribution: Project File (originat) ~
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CDOT Form 268 07702
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Form 279 — Inspector’s Report of Reinforcing Steel Placed
Completion Instructions

Form 279 is an optional form that may be used for source documentation of interim and
final quantities of reinforcing steel or for revisions to plan quantities. See Section
121.2.1 of this Manual for additional information on requirements for Basis of Payment
Documentation. The following describes how to complete Form 279:

1. Project No., Project Code (SA#), and Date. Enter the project number, project
code, and date. The date must not be later than date of project acceptance.

2. Equipment and No. of Workers. Enter the equipment utilized by the Contractor to
complete the work and the number of workers.

3. Station, Structure, and Portion. Enter the station, left or right, structure number,
and portion of structure, if applicable (e.g., deck, abutment, structure wall,
approach slab).

4. Mark, Bar No., and Length. Enter the mark, bar number, and length. If the plans
or supplier’s bar list or bending diagram do not designate a mark (e.g., 401, 523),
show the shape of the bar. Inspection should be made to ensure compliance with
the plans.

5. No. of Bars. Enter the number of bars of this type placed for this Form 279.

6. Total Length, Weight per Unit Length, Total Weight. Enter the total length, weight
per unit length, and total weight. Be sure to use the correct unit of measurement.
Either multiply bar length times weight per foot for each bar or add the total

length for each size and then multiply by the proper weight per foot.

7. Space and Clear. Enter the plan bar space and clearance. This information may
be used to inspect the in-place rebar.

8. Total. Enter the total quantity this Form 279 represents.
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10.

11.

12.

13.

Remarks. Any comments or information supporting the item may be made in this
section. Additional supporting documents, calculations, or sketches may be
attached to the Form 279.

Interim/Final. Check the appropriate box for an interim or a final measurement for
the portion of the pay item represented by this Form 279.

Calculated By, Measured By, Posted By, and Checked By. These cells must be
signed or initialed by the individual who performed the functions.

Computer Reference No. Enter the computer reference number for the item. This
is an optional entry.

No. Enter the sequential number of the Form 279 in the series of source

documents for the pay item. This is usually performed by the person posting the
quantity.
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COLCRADO DEPARTMENT OF TRANSPORTATION
INSPECTOR’S REPORT OF REINFORCING STEEL PLACED
Project No.: Project Code (-SA#): Date:
CX XX-0000 @ 11111 @ TIXAXX
Equipment: Flatbed with Crane, Cutting Torch, Handtools @ No. of Workers:
4
Station: Structure: Portion: o
291+40 righi @ Noname CBC Ext. Floor, ﬂﬁ"’“ and Toe @
Size Total Waight per
Mark Bar No. Tength No. of Bars Length Unit Length Total Weight Space Clear
401 --- 5 6'-8" 14 93.33 1.043 97.3 g 3
403 --- 5 6-8" 8 53.33 55.6 56.6 g -
407 - 6 6'-8" 8 53.33 80.1 80.1 1'-0" 3
402 L (<] 5-3" 16 84.00 126.2 126.2 10" 2
404 L 4 5-3" 16 84.00 56.1 §6.1 8" 2"
= 5 46 9 40.50 422 422 1-8" -
-\V———__ " ———-\f——— B
“) ©) ) @)
457.5
@ TOTAL 458
Remarks: Portion paid checks with plan quantity. Metric English
@ Bar No. kg/m Bar No. bt
3 378
10m 785 4 868
15m 1.570 -1 1.043
— 20m 2.356 [ 1.502
Calculated By: )@ Measured By: ] 7 2.044
= Interim[] Final Sm 7-x-x Sn 7—>4-v(>%( 25m  3.925 8 2.670
Posted By: @ Checked By: @ 30m 5.495 ] 3.400
- HE 2-%-4X HE $-XA 10 4303
The above bars were placed into the structure in & manner which is in accordance with C.R.S.I recommendations. 36m 7.850 11 5313
THE ITEM(S) AND MATERIAL{S) LISTED ABOVE WERE INSPECTED AND FOUND TO CONFORM 46m 1.77% 14 7.65
REASONABLY WITH THE CONTRACT PLANS AND SPECIFICATIONS EXCEPT AS NOTED, 56m 19.625 18 13.60
Signed: Computer Reference No.:
110-802 @
Title: No.:
| ETI 3 @
Distribution: Project Flle (original) CDOT Form 279  Q7/02
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Form 280 — EEO and Labor Compliance Verification
Completion Instructions

Form 280 is used to interview employees of Contractors and subcontractors to verify
that employees are aware of each company’s Equal Employment Opportunity (EEO)
requirements and that they are receiving the correct wages for the classification in
which they are working. Form 280 should be completed by CDOT project site personnel
as addressed in Section 107.1.3 of this Manual and when labor or EEO violations are
suspected. The Region EEO/Civil Rights Specialists may also use this form during
compliance reviews and investigations. Complete Form 280 as follows:

1. Project No., Project Code (SA#), Project Location, and Contractor Name. Fill in
as appropriate. Note if the name is for a subcontractor.

2. Employee Name and Job Classification. Enter the name of the employee
interviewed and the worker’s job classification.

3. Equal Employment Opportunity. The Equal Employment Opportunity section of
Form 280 includes the questions that should be asked of the employee regarding
his knowledge of the equal employment policies and procedures of his employer.

4. Labor Compliance. The Labor Compliance section of Form 280 includes
questions that should be asked of the employee regarding wage rate, fringe
benefit plan, and pay frequency. It allows the interviewer to verify the type of
work being performed by the employee. The employee is requested to look over
the interview and sign and date the form.

5. Verification Section. The interviewer completes the verification section by
referring to the appropriate payroll for information on the hourly rate and
classification of the employee and verifying from the Contract wage decision that
the employee is paid correctly. Errors in classification, hourly wage, or fringe
benefit must be corrected and back wages calculated as necessary. The
interviewer completes the form with the individual’s signature and date.

Should interviews reveal a pattern or lack of knowledge by employees, the Region’s
EEO/Civil Rights Specialist should be notified immediately.
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Employer requests to review interviews should be referred to the Contracts and Market
Analysis Branch.
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COLORADO DEPARTMENT OF TRANSPORTATION II_’QOJECT* ) ®
EQUAL EMPLOYMENT OPPORTUNITY AND (Numero < Proyesi)
LABOR COMPLIANCE VERIFICATION |L°°”"N @
(COLORADO DEPARTAMENTO D_E'R.-!-.NSPCR'.-!-.CICN Project code (SA%)
OPPORTUNIDAD Y EMPLEQ IGUAL I @®
VERIFICACION DE CONFORMIDAD DE TRABAJO)

Conifractor'sn

:;or:imaé; Caor;tera:isu:l ®

Empleyessname Job clazsification

{Mombre De Empleada) @ [{Classificacion De Trabajo) @
JOB SITE INTERVIEW SECTION (SECCION DE INVESTIGATION DE TRABAJO)

EQUAL EMPLOYMENT OPPORTUNITY (EEQ) La lgualdad De Oportunidades de Empleo
1. Have you seen the EEOQ posters posted by this contractor? (;Ha visto los cartelones de EEQ puesios por €l contrafista? )

0 yes(z) @ no
2. Do you know the EEQ policy of your contractor? (;Usted conoce |a politica de EEO del confrafista?) @
Q yes(s) Q no
. Do you know who the project EEO officer is? (; Usted sabe, quisn es el oficial de EEQ del proyecto?) 2 yesisi) 2 no
Whois hel/she? (; Si sabe, digame el nombre del oficial del EEO7?)
. Hawve you ever been requested by the contractor or any of his/her staff to refer minorities and women when job openings
are available? (; Le han preguntado el contratista o empleados del contratista que envie a gente de las poblaciones minoritarias o a

(5]

.

mujeres, para que apliquen para cporiunidades delemplec?) O yesisiy 2 no
. Has the contractor advised you of fraining or apprenticeship programs available to upgrade your skille? (; Le ha ofrecido &l
confratista entranamiento o programas de apprendizaje para mejorar sus habilidades?) 2 yesisi) QO no
. How long have you been employed by this confractor? (; Cuanto tiempo ha estade empleado por este contratista?)
Ears {arios) months {meses) days (dias)
. How did you get this job? (;Como consegio este trabajo?y 2 union 2 other (otro moda);
. Have you attended any meetings on this project where EEO was discussed? (;Ha attendido una reunion en este proyecto
cuande EEO fue dizcutido?) 3 yes (;5i i, cuando fue la reunion?), date (fecha)____ /[ 2 no
. Do you feel the contractor has discriminated against you in any way? {;Siente gue el contratista ha discriminado contra usted en
algunmoda?) QA Ye5is) QG no

ion

=

-

oo

w

LABOR COMPLIANCE (CUMPLIMIENTO DE TRABAJO)
1. Have you seen the wage posters posted by the contractor? {;Ha visto los cartelones de sueldo puesto por el coniratista?)

O yes(s) O no @
$

2a_'What is your wage rate? {; Cusl es su sueldo por hora?) NI tpernera
h. What is your fringe benefit amount? (; Cuanto le dan por hora como pago por sus beneficios complementarios?)

5 NI tpernerar

total wage (; SUELDO completo POR HORA?)  § {1 p—

3. Are frings bensfits paid to you in cash or does the confractor save them in approved plans, funds or programs?
(¢ Comole pagan los beneficios?)

2 cash (dinero) 3 funds (otro modo, planes, fondos, programas)  Have you experienced any problems? (; Ha tenido
preirlemas con el pago de su beneficios? Si ha tenido preblemas, describa por favor come:)

4, How often are you paid? {; Cada cuando le pagan?) 2 weekly (por semana) 2 other (otro modo)
5. Describe work you are performing today. (Describa su asignacion corriente en su trabajo)

Employes signature (Firma del Empleade) Datz (Fecha)

VERIFICATION SECTION (SECCION DE VERIFICACION)  {use the confractors payroll to answer the guestions in this seciiion)

1. Are the employee's wages corect? O yes O no
2. What is the fotal hourly amount? 5 hr.

3. What is the employee’s worker classification? @
4. What is the payroll date? ! I}
COMMENTS

Interviewersignature Diate

[+ orm
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Form 282 — Asphalt Paving Inspector’s Daily Report
Completion Instructions

Form 282 may be used to document daily asphalt paving operations. Its use is optional
in lieu of other acceptable recording methods, as determined by the Project Engineer, to
record loads delivered, location placed, spread yield, and asphalt temperatures.
Complete Form 282 as follows:

1. Weather, Air Temperature, and Date. Enter the date and enter the weather
conditions and maximum and minimum air temperatures for that date.

2. Project No. and Project Code (SA#). Fill in as appropriate.

3. Load No. Record the load number from the Contractor’s load ticket. The load
number will indicate the sequential loading order from the plant. If a load arrives
to the project site out of sequence according to the load number, the truck may
have been substantially delayed and the Hot Bituminous Pavement temperature
should be checked against allowable minimum temperature, as per specification.

4. Ticket No. Enter the ticket number from the Contractor’s load ticket for each load
delivered to the project.

5. Ticket Weight. Enter the net weight (tons) from the load ticket of each load.

6. Cumulative Weight. Enter the cumulative weight of asphalt by adding the net
weight for each ticket to the previous cumulative total.

7. Station to Station. Record the beginning and ending station of the placement
location for each load of asphalt.

8. Location. Enter the lane and direction being paved.
9. Paver Pass. Record the thickness (inches) and width (feet) of asphalt being
placed.
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10.

11.

12.

Course. Check the appropriate box for bottom or top lift.

Spread Yield. Any method to calculate spread yield is acceptable as long as the
calculation results in an accurate comparison between the actual application rate
and the plan application rate.

The following method provides a relative comparison of actual-to-plan application
rates. A calculated result over 1.00 indicates that the actual application rate is
exceeding the plan application rate. For example, a spread yield rate of 1.05
indicates that the plan quality is being overrun by five percent for the asphalt
quantity placed.

First determine the correct plan application rate factor as follows:

2,000x9
Plan Application Rate (pounds/square yard/inch)

The plan application rate can be found in the General Notes of the plans. In this
example, use 112 pounds/square yard/inch.

2,000x9

Factor = =160.7

Calculations can be completed for a single load, any portion of the day, or the
entire day’s run as follows:

Factor x Actual Tons/Thickness/Width/Station - Station Length

A Single Load: 160.7 x12.88/2/12.5/75 =1.10
B.  Partial Day: 160.7 x(109.04 - 26.83)/2/12.5/(52,680 - 52,160) = 1.02
C.  Entire Day: 160.7 x146.1/2/12.5/(52,915 - 52,000) = 1.03

Mix Temp. Record the delivered mix temperature.
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13.  Remarks. Provide any appropriate remarks.

14.  Signed and Title. The Form 282 needs to be signed by the person who
completed the form.

B-59



Example Letters, Notices, and Forms

March 2014

20/40 282 uuog 10aG0D

(reuBuo) a4 el :vognaqusa

H1Sd3

A0 L
S PFA pons

"pejou se suoiieoyiseds pue suelq
J9BHUCD BU} UM AIQBUOSES] LUIOJUOD O} PUnoy pue pajoadsul a10m Posn SJeueiew oy PUR Woy S|

:{#vs) 8pop weloid

e

LHOd3H ATVA HOLIO3dSNI ONIAVd LTVHASY
NOLLY.LHOJSNVH.L 30 INIWLHVIIA LOAD

— . i ot e
@ @ olee ¢ [ @ CNNORNCEIG
(8S) Ple1A INewBAD ==> el (D)
092 had A 5zl 2 sumgg | S1+62% 0+LES | OVovl £L22 9998 g
A BT Z euenas | 0/+428 084925 | £EeSh 00'¥t 1898 L
o052 A szl Z suegs |  08+9ES SH+G2S | FO'60L s1ee zao8 9
\l A 521 2 suegs | Gr+oes 00+veS | 1698 ez o898 s
092 |20 @ .~ A 52l Z uEgs | 00+keS S5+225 | 66EY 2062 5898 ¥
<992 A 5zl Z eurgs | gotzes 09+1Z5 | L60F pLPL €998 €
d40-5k-4 ‘5§ 0L | 092 o A FET Z ouengs | oo+izs SI+025 | £8°02 sa8'eL Laaeg z
yoeouddy uoN | .95z | o011 \W) AN 521 Z avas | ss+oes o0tozs | seEL 8821 0898 L
suewoay dhu.r Ryl &hwesomsm o<l . hgw.u.r o0 uogrg & wogEg Q«hﬂfﬁé ~%R onwpL | pon
@ ..ozw«%oﬁm @ SBL lWnUAUW 08 ”cag&
: e ‘anjeseduss |y
LhELE wem Jeeto

RO

B-60



Example Letters, Notices, and Forms March 2014

Form 568 — Authorization and Declaration of Temporary Speed Limits
Completion Instructions

A Form 568 must be completed, approved, and signed whenever the speed limit is
reduced on a construction project, even if the speed limit reduction is shown on the

plans.

The Project Engineer is responsible for initiating and completing the Form 568 when a
reduced speed limit is appropriate.

Fill in the appropriate project information such as city, reduced speed limit, regular
speed limit, and direction of traffic.

The Region Traffic Engineer should sign and approve the Form 568.

See instructions on pages 3 and 4 of Form 568.
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COLORADO DEPARTMENT OF TRANSPORTATION
AUTHORIZATION AND DECLARATION OF

TEMPORARY SPEED LIMITS

The Colorado Department of Transportation *(in cooperation with the City (Town) of _M H"'L )
has conducted a traffic investigation or survey for speed zoning within and at the approaches to Construction

Project & Code No. CL(C9) 99-000+X vetween MP KK XK and MP X% XX
State Highway 000

As a result of this investigation or survey and in accordance with 42-4-1102(1) Colorado Revised Statutes IT IS,
THEREFORE, DETERMINED, AND DECLARED that the following are reasonable and safe prima facie speed limits for the
named State Highway route or portion thereof during the project period when traffic is not otherwise regulated by special
work area controls (flagger's warnings, etc.) and that said speed limits shall supersede any and all previous declarations
in conflict therewith when official signs are posted giving notice thereof:

on

Reduced Regular Direction From To From To
Speed Limit Speed Limit of Traffic MP ** MP ** Date/Time Date/Time

S mPH | SOMPH E:srfl-/.sr 100:00 | 10} 00 | p-)-0)% | 7BI-O%
700 AM | 520 PM

|

IT IS FURTHER DETERMINED AND DECLARED that upon completion of the road project or when work operations are
suspended or when other conditions do not exist that the regular speed limit(s) as previously authorized for this road section

shall be effective when official signs give notice thereof.

Joky 31, oo X

Temporary speed limit(s) approved for sign posting on or after

For Chief Engineer By: M@J/
REGION TRAFFIC ENGINEER

Previous editions are obsolete and may not be used

DISTRIBUTION: REGION DISTRIBUTION:
Colorado State Patrol Division Office RTD
Local Law Enforcement (if applicable) Traffic Engineer (Original)
City (Town) of Maintenance Superintendent
Central Files (Projects Only) Maintenance Foreman
HQ Safety and Traffic Engineering Branch Resident Engineer
Project Engineer
* Strike phrase, if applicable ** Milepoint, Logpoint, Street, Feature, etc. Check boxes as applicable
1 CDOT Form #568 8/03
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COLORADO DEPARTMENT OF TRANSPORTATION
TRANSPORTATION SAFETY AND TRAFFIC ENGINEERING BRANCH
PROCEDURE FOR DETERMINING WORK ZONE SPEED LIMITS
April 47, 1997

INTRODUCTION: As required by State law, CDOT provides traffic control devices (signs, signals
and pavement markings) in accordance with the guidelines and standards set forth in the federal
Manual on Uniform Traffic Control Devices (MUTCD). Although the MUTCD contains guidelines
for establishing permanent speed limits it contains no uniform guidelines for determining specific,
temporary work zone speed limits. The purpose of this document is to establish a philosophy and
a uniform method of determining work zone speed limits in an effort to improve the credibility of
such limits with the motoring public, enhance work zone safety, and help support speed limit
enforcement activities.

Numerous scientific studies of and practical experience with both permanent and temporary work
zone speed limits have repeatedly shown that motorists will not voluntarily comply with posted
speed limits they deem to be unrealistic. It seems obvious that effective speed limits rely on
voluntary compliance. Since the majority of drivers will select a speed that they believe to be
suitable for the conditions that exist at any given place and time, and since the behavior of the
majority should be considered legal, realistic speed limits must reflect real-world circumstances.
What is clear is that artificially low speed limits do not affect the speed of most drivers to any
significant degree.

Any procedure to establish realistic work zone speed limits must recognize the difference between
such realistic limits and a desire to significantly affect the driving speeds of motorists; these are in
fact separate issues. The procedure that follows is intended to be a guide for those charged with
the establishment of realistic speed limits for both contract and maintenance work zones.

PROCEDURE: The following steps leading to the establishment of realistic work zone speed limits
are listed in order of priority:

1. From the standpoint of overall safety and public mobility, speed limit reductions in work
zones should be avoided whenever possible. To accomplish this goal, work zone designs
that can safely allow traffic to operate at the permanently-posted speed limit should be
considered whenever practical. In any case, the speed limit in effect at any given time must
reflect the real world conditions that exist at that time. This may require that the speed limits
be changed on a project or at a work site as the nature and location of the work changes.

2. No speed limit reduction is recommended when the distance to the work is over 10 feet from
the edge of the traveled way, or when the work area is protected by concrete barrier and
lane widths are not reduced.

3. Establish work zone speed limits in accordance with the recommendations contained in
Table | (attached).

4. \Work zone speed limits for those unique circumstances not described in 1. through 3. above
shall be determined by the Region Traffic Engineer or Staff Traffic Engineer.

In establishing such limits, consideration should be given to the intent and "philosophy" outlined in
the Introduction to this document. Standard traffic engineering techniques shall be used to establish
all work zone speed limits.

3 CDOT Form #568 8/03
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TABLE |
RECOMMENDED MINIMUM WORK ZONE SPEED LIMITS

POSTED  MINIMUM WORK NORMAL THRU APPROACHING
SPEED WIDTH DISTANCE WORK AREAS A POTENTIAL
LIMIT AVAILABLE FROM ZONE WHERE STOP
TO EDGE OF SPEED ACTIVE CONDITION
TRAFFIC * TRAVELED LIMIT WORK IS
WAY ** UNDERWAY

75 MPH 14 FT 2-10FT 65 MPH 40-65 MPH 40 MPH

70 MPH 14 FT 2-10FT 60 MPH 40-60 MPH 40 MPH

65 MPH 14 FT 2-10FT 55 MPH 40-55 MPH 40 MPH

60 MPH 14 FT 2-10FT 50 MPH 40-50 MPH 40 MPH

55 MPH 14 FT 2-10FT 45 MPH 40-45 MPH 40 MPH

50 MPH 12FT 2-10FT 40 MPH 40 MPH 40 MPH

45 MPH 12FT 2-10FT 40 MPH 40 MPH 40 MPH

No Reduction Recommended in Posted Speed Limits of 40 MPH or Less.

* Minimum width available to traffic shall include any combination of designated lane width and
shoulder width available for traffic to use.

** No speed limit reduction recommended if more than 10 feet.

NOTES:

A. The speed limit on one side of a freeway/expressway operating as atwo-lane, two-way roadway
should be 65 MPH or the normally posted speed limit for that freeway/expressway, whichever
is lower.

B. Onroadways having three or more lanes normally available for a given direction of travel, Table

| should be used to determine the work zone speed limit if the minimum width in the traffic lane
available to traffic directly adjacent to the work is 10 feet or more.

4 CDOT Form #568 8/03
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Form 580 — Equipment Rental Rate Determination Request
Completion Instructions

Form 580 is used when an hourly rate for Contractor owned equipment is required for
payment under force account or for performing a force account analysis for a change
order price justification. Equipment rental rates and standby rates are calculated on the
Form 580 using the current Rental Rate Blue Book for Construction Equipment. The
Project Engineer completes the top half of the form (#'s 1-15) and, generally, the Region
Finals Administrator completes the bottom portion (#s 16-23). The information is
required for force account billings. Form 580 should be prepared as follows:

1. Project No. and Project Code (PCN) — Fill in the project number and project code
number, as appropriate.

2. Contractor and F/A, CMO, MCR No. — Enter the Contractor’'s name and the
force account, contract modification order number, or MCR line number.

3. Equipment Description — Describe the equipment as completely and accurately
as possible (e.g., there is a difference between a backhoe and a hydraulic
excavator).

4, Year, Make, Model — Enter the year, make and model of the equipment. The

year of manufacture is important as it is used to determine the adjustment factor
used in calculating the rental rates.

5. Series, Serial No. — Enter the series and serial number of the piece of equipment
(e.g. model 320CL. In this case, 320 is the model and CL is the series). If the
year of manufacture is not available, the serial number may aid in determining
the age of the equipment. The serial number may also contain the model
number.

6. HP, GVW — Some types of equipment fall under a “generic” category and these
are key pieces of information. The HP (horsepower) and GVW (gross vehicle
weight) of motorized equipment affect the hourly operating costs. (e.g., On
Highway Light Duty Trucks)..

7. EROP, ROPS, None — Indicate whether the equipment has Enclosed Roll-Over
Protection, Roll-Over Protection or none.
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8. Trucks: Wheel Combination & Cab Type. — Indicate the type of wheel power
used for all pickups, semis, dump trucks, etc. Wheel power is defined as the
number of wheels times the number of wheels powered. Dual wheels are
counted as single wheels (see diagram). Also indicate the cab type on pickups.

9. Fuel Type — Indicate the type of fuel the equipment uses.
10.  Trailers — Indicate the trailer length, number of axles, deck and hitch type.

11.  Dump Trucks & Dump Trailers — Indicate the direction the truck bed dumps and
number of axles on trailers.

12.  Capacity — Indicate equipment capacity or size (e.g., bucket size, lift or tower
height, lift extension, PSI, # lights on light tower, etc.).

13.  Equipment Owner Name, Phone No. & Equipment ID. Enter the equipment
owner’s name, phone number and equipment ID, if available

14.  Remarks — Enter any additional information that should be considered.

15.  Submitted By, Region No., and Date — After reviewing the form, the CDOT
Project Engineer should sign the Form 580 and enter the Region number and
date.

The remainder of the form will be completed by the Finals Administrator:

16.  Equipment No. — The Region will assign an equipment number to be used to
identify the specific piece of equipment and its hourly rates.

17.  Blue Book Reference — Enter the volume, section, page and date from the
current Rental Rate Blue Book for Construction Equipment.

18. Bare Rate — See the current Rental Rate Blue Book for Construction Equipment
for information on calculating the Bare Rate and Adjusted Bare Rate (Federal
Participating).

19.  Operating Cost — The hourly operating cost is taken directly from the appropriate
column in the Rental Rate Blue Book for Construction Equipment for the specific
piece of equipment.

20. Total Shift Rate Per Hour — Enter the sum of the Bare Rate (#18) and the
Operating Cost (#19).
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21.  Adjusted Bare Rate — The adjusted bare rate per hour for standby is calculated
as 50 percent of the shift bare rate per hour calculated in #18 above.

22.  Standby Rate Per Hour — The standby rate per hour is the adjusted bare rate
determined in #18 above.

23. Signed, Title and Date. The person who calculated the rates signs and dates the
Form 580.

Examples of some common usages are shown below:

4 wheels - 2 wheels powered
(4x2)

4 wheels - 4 wheels powered
(4x%4)

6 wheels - 2 wheels powered
(62 TAG)

6 wheels - 2 wheels powered
(6x2 PUSHER)

6 wheels - 4 wheels powered
(6x4)
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COLORADO DEPARTMENT OF TRANSPORTATION Project No.: @ Project Code (PCN);
EQUIPMENT RENTAL RATE ariiaih Tt

ontractor:
DETERMINATION REQUEST Smith Construction Company 2

F/A, CMO, MCR No.:
CMO #2

Equipment Description: Year: Make: Model:
Excavator 2010 Caterpilla\ 4 ) 320CL

Series: @ Serial No. @ HP: @ GVWiLead 00 EROPS, ROPS
CL PAB06281 138 weight): @ 1 None @
Trucks: Wheel Combination;, Fuel Type: Trailers:( O?
O Gas X Diesel Length: ft. # Axles: [ Tilt Deck [0 Non-Tilt Deck
O4x2 dxd D 4x6 K Other | O Other:@ Hitch type: ] Gooseneck [ Folding Gooseneck [ Other
Tracked
Cab Type: | Dump Trucks & Dump Trailers: 11 Capacity (cubic yards, gallons, PSI, lift height,
O Conventional | O Rear Dump T Single axle extension, # lights on tower, etc)
O Crew [0 Bottom Dump J Double axle 24200 yd bugket @
[J Side Dump [ Triple axle
Equipment Owner Name: Owner Phone No. Owner Equipment ID (if available):
KIPCO @ @ K15

Remarks: (any additional information that should considered?)

Submitted By: " Region No.: Date:
M\M /éfmﬂff{ @ 1 @ 6/15/14 @

&

RATE DETERMINATION
Equipment N%j%ssigned by CDOT and may be used on CDOT Form 10 - Inspector’s Report for Force Account Work):
16

R1-14-107

Volume: Section: Page: Date (Blue Book Section):
BLUE BOOK REFERENCE 1 10 21 2H13 @

SHIFT RATE PER HOUR
Bare Rate (Federal Participating): $49.85 .
Operating Cost (Federal Participating): $
$

TOTAL
STANDBY RATE PER HOUR

Adjusted Bare Rate (Federal Participating): $24.90 @

TOTAL $24.90

These rates will apply to the above entire F/A, CMO or MCR Line situation. If used on any other force account
situation, new rates will be needed to determine if rates have changed per Blue Book Revisions.

The Colorado Department of Transportation maintains procedures for determining equipment rental costs which are
reimbursable to contractors performing force account work on CDOT construction projects. These rates do not include
profit or operator’s wages or fringe benefits. These rates have no legal status beyond CDOT contracts.

Signed: g Title: @ Date: @
it b EPST i 6/17/14
(

Distribution: Project Engineer (copy) Previous editions are obsolete and should not be used CDOT Form 580 6/14
Contractor (copy)
Finals Administrator File (original)
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Form 713 — Contractor DBE Subcontractor,
Supply and Service Contract Statement
Completion Instructions

Form 713 is an Equal Employment Opportunity form. Form 713 is used to report the
actual dollars that are sublet to Disadvantaged Business Enterprise subcontractors on a
project. It is also used to report Disadvantaged Business Enterprise suppliers,
manufacturers, and service contracts. Form 713 is completed by the Contractor and
must be attached to Form 205 — Sublet Permit Application, if Form 205 is for a
Disadvantaged Business Enterprise. Form 713 is confidential and should be placed in
an envelope.
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COLORADO DEPARTMENT OF TRANSPORTATION Project No.:
CONTRACTOR DBE SUBCONTRACT, B
SUPPLY AND SERVICE CONTRACT STATEMENT [~

e —————————————————— e —

Prime Contractor: Complete this form and return in a sealed envelope marked “confidential” to the Project Engineer.
1.  If you are submitting supply or service/broker information:
. You must obtain verbal approval from the Region EEO/Civil Rights Specialist before making service or supply expenditures.
. You must submit supply and service/broker information during the month the Contract is executed.
2.  If you are submitting subcontract information:
. You must attach this form to a completed CDOT Form 205 — Sublet Permit Application.

e You may submit information on this form for more than one CDOT Form 205 — Sublet Permit Application.

Prime Contractor Name: Date:
1 !
(NOTE: See 49 CFR part 26, and the "DBE - Definitions and Requirements” in the Standard Special Pro isions, for further information.)
PART ONE — SUBCONTRACT
Subcontract Total Amount Of ELIGIBLE DBE SUBCONTRACT
NAME OF DBE FIRM Number Tier Replacement This Subcontract AMOUNT
Per CDOT Form 205 (Actual Amount On Subcontract)

PART TWO - SUPPLY CONTRACT

If the supplier is a DBE “Manufacturer” of the item(s): 3 )
es.including cost of any delivery services provided by the firm

*  ACTUAL DBE AMOUNT = Entire expenditure for materials and suppli
»  ELIGIBLE DBE SUPPLY AMOUNT = [ (ACTUAL DBE AMOUNT) X 100% ]

If the supplier is a DBE “Reqular Dealer” of the item(s): A S ;
«  ACTUAL DBE AMOUNT = Entire expénditure for materials and supplies including cost of any delivery services provided by the firm
«  ELIGIBLE DBE SUPPLY AMOUNT = [ (ACTUAL DBE AMOUNT) X 60% ]

If the supplier is neither a “Manufacturer” nor a "Regula yular Dealer” of the item(s) see PART THREE — SERVICE / BROKER CONTRACT.

NAME OF DBE FIRM MATERIALS SUPPLIED g ELIGIBLE DBE SUPPLY AMOUNT

PART THREE - SERVICE / BROKER CONTRACT

Transportation service (hauling) fees/commissions are to be counted toward contract goals in this section (provided the trucker is NOT classified as a
“Manufacturer” or a “Regular Dealer” for the materials supplied). Examples of other services to include in this section would be brokering, bonding,
consulting, security guards, and insurance.

For a DBE “Service/Broker Contract™
= ACTUAL DBE AMOUNT = Entire expenditure for services rendered including cost of any materials/supplies provided by the firm

ELIGIBLE DBE SERVICE FEE AMOUNT = [ (ACTUAL DBE AMOUNT) — (Cost of any materials and supplies) ]

(NOTE: The amounts that count toward DBE goals are limited to the compensation retained by the DBE broker/agent for services rendered, provided the
fee/commission is determined by CDOT to be reasonable and not excessive as mﬂared with fees customarily charged for similar services.)

ACTUAL DBE ELIGIBLE DBE SERVICE FEE
NAME OF DBE FIRM SERVICES RENDERED AMOUNT AMOUNT
Distribution: Previous editions may not be used CDOT Form 713 12/03

Contracts and Market Analysis Branch ~Central Files (original)
Region EEO/Civil Rights Specialist
Contractor
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Form 715 — Certificate of Proposed
Underutilized DBE (UDBE) Participation
Completion Instructions

If the Contractor is meeting the contract goal, a Form 715 is to be filled out by the low
bidder and turned in to the Business Programs Office for each UDBE used to meet the
contract goal. If the Contractor is not meeting the contract goal, he must submit a
Form 715 for each UDBE he is using toward the goal when he submits his Good Faith
Efforts documentation.

The dollar amount of the DBE's subcontract is confidential, and should be treated
appropriately. It is acceptable, however, to tell people which DBEs are listed on Form
715s and the type of work they will be doing. This form is due in the Business
Programs Office by 4:30 p.m. the day following bid opening. The Business Programs
Office will send project personnel a copy of the Form 719 and all 715s for the project.
The Form 719 summarizes the Form 715s, lists the project's UDBE goal and lists the
Contractor's total UDBE commitment. If an original is inadvertently received by project
personnel, please notify the Business Programs Office at 303-757-9234, and forward
the original form, sealed appropriately to preserve confidentiality, to them immediately.
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"COLORADO DEPARTMENT OF TRANSFORTATION | promeet wor
CERTIFICATE OF PROPOSED
UNDERUTILIZED DBE (UDBE) Project Oods {aAd

PARTICIPATION E— Fom#  of

Prime Contractor — Send completed/signed form to the Business Programs Office (instructions on second page). The “Eligible UDBE
Amounts” submitted on this form must equal or exceed the commitment(s) documented on the CDOT Form 714 you submitted with your
bid. For the complete list of certified DEE/UDBE firms and their DBE work codes go to http://www.dot.state.co.uslapp_ucp/

NOTE: See 49 CFR part 26.55, and the "DBE - Definitions and Requirements” in the S i Special Provigions, for further inf: ion conceming
counting DBE participation of truckers, subcontractors, suppliers and service providers toward the project's UDBE goal.

PART 1a — TRUCKING CONTRACT

If the UDBE is being used as a trucker for one or more “trucking” DBE work codes (25500, 25505 etc.) then:

= ACTUAL UDBE AMOUNT = Actual contract amount for the transportation services provided by the UDBE firm and any UDBE lessees.
L] ELIGIBLE UDBE TRUCKING AMOUNT = [ {ACTUAL UDBE AMOUNT] = (Any non-UDBE lessee amounts in this cunlracl]* ]

For work done on this UDBE contract with non-UDBE lessees, credit toward the project UDBE goal is given only for the broker fees or commissions
the UDBE trucker receives for arranging the transportations services, because the senvices themselves are being performed by non-UDBEs.

NAME OF UDBE FIRM CERTIFICATION # EXPIRATION DATE ELIGIBLE UDBE TRUCKING AMOUNT

I $

DBE WORK CODE NUMBER(S) THIS UDBE IS BEING USED FOR :
Complete list of work codes is at hitpAwww.dof stale co.us/app_ucp/’

PART 1b - SUBCONTRACT

+  ELIGIBLE UDBE SUBCONTRACT AMOUNT = [ (Actual UDBE contract amount) — (Any non-UDBE lower tier amounts in this contract)® ]
* Work that a UDBE subcontracts to a lower tier non-UDBE firm does not count toward the project UDBE goal.

NAME OF UDBE FIRM CERTIFICATION # EXPIRATION DATE ELIGIBLE UDBE SUBCONTRACT AMOUNT

! K $

DBE WORK CODE NUMBER(S) THIS UDBE IS BEING USED FOR :
Complete list of work codes is at http/Avww dot stale co.us/app_ucp/

PART 1c — SUPPLY CONTRACT
If the supplier is a UDBE with a "Type" field of “Manufacturer” for the item(s):
= ELIGIBLE UDBE SUPPLY AMOUNT = [ (Actual UDBE contract amount) X 100% ]

If the supplier is a UDBE with a "Type" field of “Reqular Dealer” for the item(s):
*  ELIGIBLE UDBE SUPPLY AMOUNT = [ (Actual UDBE contract amount) X 60% ]
NOTE: Ifthe supplier is a UDBE with a “Type” field of “Broker” for the item(s) use PART 1d - BROKER / SERVICE CONTRACT.

NAME OF UDBE FIRM CERTIFICATION # EXPIRATION DATE ELIGIBLE UDBE SUPPLY AMOUNT

L2 $

DBE WORK CODE NUMBER(S) THIS UDBE IS BEING USED FOR :
Complete list of work codes is at hittpAwww.dot state.co.us/app_uep/

PART 1d - BROKER / SERVICE CONTRACT

If purchasing materials or supplies through a UDEE with a "Type" field of "Broker”, count enly the amount of brokerage commission
and/or delivery service fees included in the contract. Other examples of services to include in this section are bonding, brokering,
consulting, security guards, and insurance etc.

L] ELIGIBLE UDBE SERVICE FEE AMOUNT = Actual compensation retained by the UDBE broker/agent for services rendered™

* The amounts that count toward UDBE goals are limited to the compensation retained by the UDBE broker/agent for senvices rendered, provided the
fee/commission is determined by CDOT to be reasonable and not excessive as compared with fees customarily charged for similar services.

NAME OF UDBE FIRM CERTIFICATION # EXPIRATION DATE ELIGIBLE UDBE SERVICE FEE AMOUNT

b A $

DEE WORK CODE NUMEBER(S) THIS UDBE IS BEING USED FOR :
Complete list of work codes iz at http:/Asww.dot state.co.us/fapp_uep/

Original — Business Programs Office Previous editions may not be used CDOT Form 715 - Page 1 of 2 1/06
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PART 2 - UDBE PARTICIPATION SUMMARY

A) What is the total dollar value of this proposed trucking, subcontract, supply, OR broker/service
contract that is eligible for counting toward contract goals?

A =[TOTAL FROM “ELIGIBLE” COLUMNS IN PART 1] A> §

NOTE: Provide in actual subcontractor dollars and not prime contract prices.

B) What is the total dollar value of proposed subcontracts that are eligible for counting towards

contract goals from prior sheetsfforms? B> $§
C) What is the accumulative value of proposed subcontracts that are eligible for counting towards
contract goals? c>$
C=[A +B]
D) What is the original contract bid total? D> $
E) What is the accumulative percent of contract bid total subcontracted to all underutilized DBES? o/
E> 0

E=[(C £ D) X 100]

PART 3 - UDBE CONFIRMATION

| confirm that my company is participating in this contract as documented in the Prime Contractor's commitment(s) in PART 1
of this form. Only the value of the work that my company is actually performing is being counted on this form.

UDBE Firm Name: Date: ! i)

UDBE Representative Signature and Title:

PART 4 - PRIME CONTRACTOR CERTIFICATION
| certify that:
* my company has met the contracted UDBE goals or has submitted a completed CDOT Form #718.
my company has accepted a proposal from the UDBE named above.
my company has notified the proposed LUDBE of the contracted UDBE commitment
my company has ensured that the proposed UDEE has signed PART 3 of this form.
my company's use of the proposed UDBE for the items of work listed above is a condition of the contract award.
my company will invite the proposed UDEE to attend the preconstruction conference.
my company will not use a substitute UDBE for the proposed UDBE's failure to perform under a fully executed subcontract,
unless my company complies with the definitions and requirements section of the DBE Special Provisions.
* | understand that failure to comply with the information shown on this form will be considered grounds for contract termination.
| declare under penalty of perjury in the second degree, and any other applicable state or federal laws, that the statements
made on this document are true and complete to the best of my knowledge.

Prime Contractor Name: Date: ! !

Officer Signature and Title:

FORM INSTRUCTIONS

Prime Contractor:
1. An officer of the contractor(s) must complete this form.
2. Include only DEE firms which meet the underutilized criteria in

the contract goal specification for this project (i.e., UDBE firms).

3. Complete only relevant section(s) for PART 1.
4. Ensure that the proposed UDBE has signed PART 3 of this form.
5. Complete ALL sections of PART 2 and PART 4.
6. Submit a separate CDOT Form #7135 for EACH proposed UDBE.

7. Retain a photocopy for your records.
8. Send original to:
Colorado Department of Transportation
Business Programs Office
4201 E. Arkansas Ave.
Denver, Colorado 80222
FAX: (303) 757-9019

Original — Business Programs Office Previous editions may not be used CDOT Form 715 - Page 2 of 2 1/06
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Form 832 — Trainee Status and Evaluation
Completion Instructions

Form 832 is used to monitor the project progress and status of both standard and pilot
program trainees. Every month the Contractor shall complete and submit to the Project
Engineer a Form 832 for every active trainee. The Contractor shall also submit a

Form 832 when any change in the employment status of a trainee occurs while the
trainee is working on a project. The Project Engineer will not accept incomplete forms.
Form 832 provides space for listing the hours of on-the-job training received by a
trainee on several projects. This permits CDOT to monitor the hours of trainees enrolled
in the pilot program. The Project Engineer should pay only for the hours a trainee
worked on the project. Trainee hours can be verified, if necessary, by comparison with
certified payrolls.

The Contractor shall complete Form 832 as follows:

1. Type of Program. Indicate the type of program.

2. Contractor’'s Name, Project Number and Project Code (SA#). Fill in as
appropriate.

3. Reporting Month. Enter the month being reported.

4. Trainee’s Name, Classification, and Social Security Number. Enter the trainee’s
name, work classification, and the last four digits of his social security number.

5. Date Enrolled in Program and Hourly Rate. Enter the date the trainee enrolled in
the program and the trainee’s hourly rate.

6. Percent of Journeyman Scale. Enter the trainee’s hourly rate as a percentage of
the journeyman scale.

7. Total Hours Required in Program. Enter the total hours required in the program.

8. Status of Trainee. Indicate the status of the trainee.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Days and Hours Worked by Trainee this Month. Enter the hours the trainee
worked each day, broken down per CDOT project. Round the hours to the
nearest half-hour.

Non-CDOT Project Descriptions. Enter the hours, if any, the trainee worked on
non-CDOT projects.

Total Training Hours Worked this Month. Enter the total hours worked by the
trainee this month.

Previous Training Hours Worked. Enter the total hours completed in the program
prior to this Form 832. Include any hours credited for previous experience.

Total Training Hours Worked to Date. Enter the total hours completed in the
program including this Form 832 and any credit for previous experience.

Trainee’s Primary Job Duties. Provide a description of the trainee’s primary job
duties this month.

Trainee’s Overall Job Performance. Indicate the trainee’s job performance this
month.

Supervisor's Comments. This entry reflects any comments the trainee’s
supervisor provides.

Trainee’s Signature. If available, the trainee should sign in this cell.
Supervisor’'s Signature. The trainee’s supervisor should sign in this cell.
Contractor’s Certification.

Project Engineer’s Certification.
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COLORADO DEPARTMENT OF TRANSPORTATION Type of Approved Program Check all that apply:
[] Standard ] Union

TRAINEE STATUS AND EVALUATION HUS oLy oter———
Contractors Name. Project Number:@ Project Code (SA?’?)@ Reporting Month: 3
Trainee’s Name: ®@ Trainee's Classification: @

Last 4 of SSN D@—r Date Enrolled in Program: @ Hourly Rate: @
Percent of Journeyman Scale: @ Total Hours Required in Program: @

Status of Traines [ ] Working | IGraduated [_ITemporarily Laid Off
[ Dropped Out [] Transferred to Ancther Project  [] Terminated

Federal Aid: CDOT Project No.: Project Code: Location: Hours Worked this Month:
[dYes [JNo @

Federal Aid: CDOT Project No.. Project Code: Location: Hours Worked this Month:
Oyes [No

Federal Aid: CDOT Project No.: Project Code: Location: Hours Worked this Month:
Oyes [No

Federal Aid: CDOT Project Mo.: Project Code: Location: Hours Worked this Month:
Ovyes ONo

MNon-CDOT Project Descriptions and Locations: Hours Worked this Month:

Total Training Hours Worked Thi@ Previous Training Hours Worked: 12 Total Traifni,% Hours Worked to Date:

Month:

13

What were the trainee’s primary job duties this month: —~

A~
The trainee's overall job performance for this monthis: [ ]Excellent [ Good [ JFair [ ]Poor (15)
Supervisor's Comments: @ ~
Trainee’s Comments:
Trainee's Signature (if available): Supervisor's Signature:
CONTRACTOR:

The undersigned contractor herby certifies that the listed employee is a bona fide trainee as required by the On-the-Job Training Special
Provision, that s/he has worked the hours reported on this form, and the hours worked on CDOT and Federal Aid Projects reported are
eligible for reimbursement. The information provided above is reasonably correct to the best of my knowledge.

Contractor Signature/ Title Date
PROJECT ENGINEER:
| hereby certify that the On-the-Job training hours reported above have been reviewed and found reasonable.
-\
Engineer Signature/Title @ Date
Distribution: Previous editions are obsolete and may not be used. CDOT Form # 832 1211

REGION CIVIL RIGHTS MANAGER - 3 copies (one for BPQ, one for Sponsor)
Project Engineer

Trainee

Records Center (original)
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Form 838 — OJT Trainee/Apprentice Record
Completion Instructions

Form 838 provides demographic data about individual trainees. The Contractor shall
complete and submit Form 838 to the Project Engineer. The Project Engineer will not
accept an incomplete Form 838. The Project Engineer will forward the Form 838 to the
Region EEO/Civil Rights Specialist for review and approval. The Region EEO/Civil
Rights Specialist will return an approved copy to the Project Engineer. The Project
Engineer should not make payment for trainee hours until an approved Form 838 has
been received from the Region EEO/Civil Rights Specialist.

After the Project Engineer receives an approved copy from the Region EEO/Civil Rights
Specialist, the Contractor is eligible for reimbursement under the on-the-job training
force account item, for each hour of training the approved trainee receives on the
project. It is important that the Contractor provide information on all previous experience
in the field for the trainee’s previous construction work experience.

The Contractor shall complete Form 838 as follows:

1. Type of Program. Indicate the type of program.

2. Contractor’'s Name, Project No., Location, and Project Code (SA#). Fill in as
appropriate.
3. Name and Title of Trainee’s Supervisor.
4. Trainee Information. Enter the following information for the trainee:
a. name,
b. date,
C. job classification,
d. wage decision number,
e. sex,
f. last four digits of social security number,
g. veteran status,
h. education status,
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i. training hours credited, and
J- ethnic or racial background.

5. Previous Construction Work Experience. it is important that the Contractor
provide information on all the trainee’s previous work experience.

6. Employment Dates. Enter the date the trainee was first employed by your
company and the date you anticipate employment through.

7. Anticipated Employment Time. Enter the length of time anticipated.
8. Trainee’s Beginning Wage Rate. Indicate the trainee’s beginning wage rate.

9. Trainee’s Preference to Travel. Indicate whether or not the trainee is willing to
travel to continue employment.

10.  Signature of Authorized Contractor Representative. Signature of Contractor or
Designee.

11.  Region Civil Rights Manager Signature. Signature and approval decision of the
Region Civil Rights Manager.
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COLORADO DEPARTMENT OF TRANSPORTATION
OJT TRAINEE/APPRENTICE RECORD

Contractor Instructions:

2}  Submit one form for each trainee/ apprentice for each project
3)  Retain a copy for your records

4)  Submit original to CDOT Project Engineer

5) Incomplete submittals will be rejected

B) Attach training program certificate

7)  Attach training enroliment certificate

1) Complete this farm for each trainee or apprentice on the project that will be used to meet OJT requirements

o - 1o S
Type of Program (check all that apply): [] Union

=
[ Standard QJT Program z : ; [ Other

Contractor's Name: Logcation:

¥¥YZ Cansfrachen

[] U.S.DOL - BAT
(2)

Project No.: 2)
iR 70-1 (30)

;"r(,.";; Ao gpr"f g g

Project Code (SA#), 2
Fo g

2)

Name of Trainee’s Supervisor: @ Title:
(,‘/L'lé " 5’?1 JJ"JIIJ A~
Trainee's Name: , P L w Date this form submitted:
vege Cronzales Jofag/ a0 3
Trainee's Job Classification and CODE from the wage decision: Wage Decision number, include
Carpenter 1010 modifications: c& 201000 o0s
EAMale Last 4 of SSN Veteran: [ No [[] Yes If Yes, which branch:
[] Female (2] c:la |.'5_

Education —= Check the last year of school completed:

Training Hours Credited:

©®

Date Enrolled in Training Program:

/1/d013

Highest Grade Completed [0 GED [4 High School Diploma [] College
Accumulated:
Technical Training or Certifications: On-the-Job Training /22 (hours)
Special Licenses: Classroom Training (hours)
Ethnic or Racial Background:
[ African American  [] American Indian or Alaskan [] White Ed Hispanic [ Asian or Pacific Islander [] Other
Trainee’s Previous Construction Work Experience: /7~
5 Dates of Employment;
Name of Company Location City / State Job Classification From: Tao:
ARBC Copctructon Grand Junedion / Colo Laborer ___-))/[ Aoii i/ /Jm‘!
Were any previous jobs at the journeyman level? [ |Yes [¢] No
If yes, exelain:
Date Trainee First employed by Your Company: ¢/, /.4 13

How lang do you anticipate employing this
traineel/apprentice? @

3 months

Trainees current wage rate § /% 2 7 fhr

N

Trainee's wage (% of journeyman work) at this III e? fJe0% [J75% [190% []100%

Trainee willing to travel
B Yes [No

Signature of Authorized Contractor Representative:@ Title: Date: 12/a7
R /AT
Mn ..a?wu?- 1 /? J
Region Civil Rights Manager Signature: Region: [} Approved Date:
Stnact o e 11 [ Not-Approved te/aj/a6i7

Comments or reason not approved:

Previous editions are obsolete and may not be used.
Project Engineer (2) Project Engineer will provide one copy to the contractor
Region Civil Rights Manager (3 copies — one for BPO; one for the sponsor if applicable)
Records Center (Original)
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Form 859 — Project Control Data
Completion Instructions

Review Section 108.8 of this Manual and the current Standard Specification Subsection
108.08, Determination and Extension of Contract Time before completing Form 859.
Distribution of Form 859 should be completed two weeks prior to the scheduled
advertisement date. The first page of Form 859 lists features for consideration when
determining contract time. Complete the first page of Form 859 as follows:

1. Project No., Project Code (SA#), Location, and Region. Enter the project number,
project code, location, and Region number.

2. Date. Enter the date that information on the Form 859 is considered accurate.
Any changes made after this date must be re-approved by the Program
Engineer.

3. Advertisement Period. Enter the advertisement period, with three weeks being

typical. The advertisement period may be adjusted to suit individual project
requirements; however, the Chief Engineer must approve advertisement periods
of less than three weeks.

4. CDOT Personnel. Enter the names of the individuals associated with the project.

5. Floating Start Date. Typically this is No. If the project is to have a floating start
date, select yes and enter the appropriate period in this cell.

6. Lead Time. Enter the lead time period in calendar days from the award date to
the date shown on the Notice to Proceed Letter. This is typically 20 days,
however, additional lead time may be allowed for individual project
considerations such as material fabrication and delivery (e.g., traffic signals,
luminaires, and steel fabrication), obtaining permits, and development of
Contractor material sources, or scheduling partnering sessions. If a lead time is
necessary it will be included in the Project Special Provisions.
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10.

11.

12.

13.

14.

Time Specification Considerations. You will always select Yes for Critical Path.
Check the applicable boxes for time considerations relative to contract time to be
used on the project.

Work Items that may Impact Contract Time. Provide information in this section on
the work items that may impact contract time. For example, ensure that the
following issues are considered:

Lead time for construction survey work,

Utility relocations completed during construction,

Seasonal considerations including winter months, or winter shutdown,
Local events and traffic issues,

Temporary detour installation and removal, and

Planting season limitations.

-0 Qo0 T

Flagging and Traffic Control. Enter the estimate for flagging and traffic control
management quantities after completing a CPM schedule (see description
below).

Construction Type, Special Requirements, and Comments. Describe the type of
construction and any special construction requirements or comments in this
section of Form 859. This information is included to document the thought
process for developing the contract Time.

Days or Fixed Completion Date. Enter the number of contract days determined
from a CPM Schedule or indicate the fixed completion date as appropriate.

Months Time Not Charged. Subsection 108.08 of the Standard Specifications
does not allow free time. Any time period that time is not to be charged must be

indicated in this cell and addressed in the Contract.

Minor Contract Revisions. Enter the estimated dollar amount of minor Contract
revisions to be reflected with project plan force accounts.

Region Program Engineer Signature and Date. Form 859 will be signed and
dated by the Region Program Engineer in these cells.
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15. Resident Engineer Signature and Date. Form 859 will be signed and dated by the
Resident Engineer in these cells.

Instructions for Completing a CPM Schedule

A Critical Path Method (CPM) schedule will be used to determine the contract time and
attached to the Form 859. Microsoft Project is the software CDOT uses to develop the
CPM schedule. The example below is a widening and Hot Mastic Asphalt overlay
project. The following items of work are included in the project. The schedule begins
when the Notice to Proceed is issued to the Contractor.

Bid Item Quantities:

a. Construction Signing (ground mounted) ................. 20 each

b. Construction Surveying..........cccovvveveiiiicieeeeeeeeeeeeen, lump sum

C. Clearing and Grubbing.............ccccccuuiiiiiiiiiiiiiiiiinees 10 acres

d. Erosion Control installation ..........................o. 2 days *

e. Utility Work (relocate power lines) ...........cccccceeeenns 1 week

f. Minor Structures (pipe extensions) ...........cccccceeeenns 800 linear feet

g. Unclassified Excavation (CIP)...........cccccvveeeeeeeen. 40,000 cubic yards
h. HMA (Grading SX)(100)(64-22) ...........cceeeeeeeeeeenn.. 15,000 tons

i. Emulsified Asphalt (slow setting) .............ccceeeeeee. 2,000 gallons

j- Aggregate Base Course (Class 6) ..........ccccecunnnnees 6,000 tons

k. GUArdrail ......o.eeeeieeeee e 5,000 linear feet
l. TOPSOI (H) - 5,000 cubic yards
m. Seeding (Native) .......cc.ueeeieiiii 10 acres

n. MUIChING ... 10 acres

0. Flagging ....coooeieeeeee e * hours

p. Traffic Control Management ..............ccoooviiiiiiinnnnnnn. * days

q. Traffic Control Inspection............cccccoeviiieiiiiiiiiiinnnn. * days

r. Pavement Marking Paint...................... 170 gallons

# While Erosion Control Installation is not a bid item, it is included to determine
how it affects the Contract time.
* To be determined by the Resident Engineer and entered on Form 859.
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1. List the items of work to be prosecuted. Listing these items of work in the logical
sequence in which they must be performed will assist with completion of the
CPM schedule.

Utility Locates

Mobilization and Construction Signing

Construction Surveying

Clearing and Grubbing

Utility Work

Minor Structures

Unclassified Excavation

HMA (Emulsified asphalt can be omitted, because it is controlled by HMA)
ABC (ABC is for shouldering)

Guardrail

Topsoll

Seeding (Mulching can be omitted, because it is controlled by seeding)
Pavement Marking Paint.

STQ "0 Q0T

— X v -

3

Flagging, Traffic Control Management and Traffic Control Inspection are
concurrent with the other work and do not affect project completion.

2. Determine which items are anticipated to be controlling items of work. A
controlling item of work and a salient feature are not synonymous. A controlling
item of work is an item of work that may extend the overall completion of the
project if the duration of this item is increased. A salient feature is an item of work
that may be of special interest in coordinating the project schedule because of
the volume, complexity, or nature of the work, but may not affect the overall
completion of the project.

In order to produce the schedule, the project should be constructed in theory to
determine the sequence of the work, especially when phasing is required. ltems
of work can often be constructed concurrently which will also impact the duration
of the project. Creating the CPM schedule will determine which items are
controlling items of work for the project.
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In this example, the following items are predicted to be controlling items of work:

Utility Locates
Construction Signing
Construction Surveying
Clearing and Grubbing
Erosion Control Installation
Minor Structures
Unclassified Excavation
HMA

ABC

Guardrail

Topsoll

Seeding and Mulching
Striping

Punch List

TQ@ "o o0 T

53— &%

Construction signing is included as a controlling item to consider time for initial
installation of ground-mounted advance warning signs, as indicated by the Traffic
Control Plan. The construction signing work item is ongoing throughout the life of
the project; however, initial placement of advance warning construction signs and
required devices will be necessary prior to beginning construction surveying and
other bid item work. In this example, mobilization is presumed to be completed in
conjunction with construction signing and; therefore, time is not specifically
addressed.

Lead time to initiate Construction Survey work should be considered to allow for
checking of monuments and benchmarks and for slope staking to begin in
advance of earthwork operations.

The remaining items are the primary work items required for completion of the
project.

The utility work is anticipated to take five working days and is required to be

completed in conjunction with unclassified excavation work, as the lines to be
relocated are under ground. However, the utility company must be notified and
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the relocation completed in a timely manner to avoid delays. Therefore, these
items are not controlling items of work, but rather are salient features. Final
Striping (Pavement Marking Paint) can be completed while placing ABC, Topsoil,
Seeding and Mulching.

3. Determine durations for items of work. Determine an estimated daily production
rate for each controlling item of work, considering any factors that will impact
completion as indicated on the first page of Form 859.

The estimated daily production rates used in the example below are specific only
to this project and are not to be used for actual projects. Actual project production
rates will vary based on location, accessibility, weather restrictions, working hour
limitations, and traffic conditions.

To determine the number of work days required to complete each controlling item
of work, divide the quantity of work for each item by the estimated daily
production rate. Production rate calculations should be documented in the notes
for each activity in the Microsoft Project file.

Computing Work Days for Controlling Items of Work
Estimated Daly
Production Work
Item Quantity Rate** Days
Utility Locates 1 day
Construction Signing 20 signs 10 signs/ day 2 days
Construction Surveying 15 days
Clearing and Grubbing 10 acres 1 acre/ day 10 days
Erosion Control
. 2 days
Installation
Minor Structures 800 linear feet 50 linear feet/ 16 days
(pipe ext. w/ end sections) day
Unclassified Excavation 40,000 cubic yards | 2,000 cubic 20 days
yards/ day
HMA 15,000 tons 1,000 tons/ day 15 days
ABC 6,000 tons 600 tons/ day 10 days
Guardrail 5,000 linear feet 300 linear feet/ 17 days
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day
Topsoil 5,000 cubic yards 500 cubic yards/ 10 days
day
Seeding 10 acres 5 acres/ day 2 days
Striping 1 day
Punch List 3 days

**Notes on Production Rates:

a. One work day for Utility Locates is considered reasonable.

b. Fifteen days for Construction Surveying is considered reasonable, with
three days lead time provided for checking of control monuments and
initial slope stake placement in advance of clearing and grubbing, minor
structure, and earthwork operations.

c. Determination of the Construction Surveying duration and appropriate
lead-time for actual projects will be based on survey complexity,
engineering judgment, and experience with actual progress of survey
work.

d. Two days is considered reasonable for installing the first set of Erosion
Control items.

e. One work day is reasonable to perform final striping of the project.

f. Three days is typical for completing Punch List items.

4. Create a CPM schedule. Create a new project in MS Project and enter the items
of work as tasks. Adding the Notice to Proceed and Project Acceptance as
milestones is helpful. Next add the estimated production rates and quantities in
the notes, and the calculated durations in the appropriate box for each task.
Finally add relationships between activities. If using relationships other than
Finish to Start with zero lag, note the reasoning for using the different
relationships and lags. All tasks or activities will have predecessor and successor
activities except for the first activity (no predecessor), and the last activity (no
successor).

5. It is helpful to create a summary activity that includes all project activities to
calculate the number of days required to complete all project work.
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6. The completed CPM Schedule shows that the contract time for this project
should be 79 working days. Enter 79 working days in the proper box on the first
page of Form 859.

7. In accordance with Section 630, a Traffic Control Management (TCM) day is paid
for every calendar day on which there is active traffic control. In this example, the
appropriate number of TCM days is 79 days. The elapsed time for the project
which starts April 14, 2014 and ends August 7, 2014 is 117 days. In order to
determine the Traffic Control Inspection (TCI) days, subtract the TCM days from
the Elapsed time. In this example the difference is 38 days. Enter the TCM and
TCI days in the comments section on the first page of Form 859.

8. To estimate the number of Flagging hours that will be required, estimate how
many hours that will be required each day and multiply by the number of working

days.

In this example, it was estimated that 948 hours of flagging would be required.
Enter this amount on the first page of Form 859.
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March 2014

COLORADO DEPARTMENT OF TRANSPORTATION
PROJECT CONTROL DATA

Project No.: 1 Project Code {SA#}:U)
EXAMPLE 12345

Location:

Colorado

Region: @

The data on this farm is valid for project adverti nt bafore:

Date.

. 03/06/1 4(2)

Advertissment Period: 3 waeks (3)

Ragion Program Enginaar: 4 Projact Engineer: 4

M. Wallace J. Winnfield

Resident Engineer: 4 Project Inspector:

B. Coclidge V. Vega 4

Floating Start Date: @ Time Specification Considerations: Yes No
O Yes & No 0 e f Material Delivery: O =

Lead Time-Award Date to g;tam ol Path: % %

Notice-to-Proceed Date {typically 20 days): 20 days Completion Incentive/Disincentive: O =

Provide information below for work items that may impact Contract time.( 8 )

Mobilization/Construction Signing:
No Phasing Required

Construction Surveying- Salient Feature: IX] Yes [ No

Provide Lead Time

Utilities:
Relocate buried power lines.

Clearing and Grubbing:
Dense Tree Population

Detours - Removal:

Detours = Installation:

Minor Structures:
pipe extensions only

Earthwork: [J Contractor Furnished [J Available Source
40,000

Concrete Pavement: [J Contractor Fumnished [ Available Source

Hot Bituminous Pavement: [] Contractor Furnished [ Available Source
15,000 ton

QC/QA Specifications:

es
[ No 1f no, explain:

Smoothness Specifications:

o
[ Yes If yes, Category #: 3
HEP only:
[ 96 improvement
[ inches/mile

Guardrail:
Several Long Runs

Traffic Signals/Lighting:

Permanent Signing/Striping:
Standard Pavement Marking

Topscil/Seeding/Mulching:
Mountianous terrain

Other ltems:
ABC Shouldering 8,000 tons

Uniform Traffic Contral:
0 hours

Flagging:
948 hours

©) ©)

Traffic Control Manager:
O Mo If ne, attach explanation.

©

[] Yes I yes, days: See Comments

Construction Type, Special Requirements and Comments:

79 TCM days
38 TCl days
Days: 79 - : . Manths Time Naot Charged Minor Contract Revisions:
[ Working @ or anf Complstion Date.@ {free time): NA @ 10,000 @
[] Calendar
Region Program Engineer Signature: Date: Resident Engineer Signature: Date:
02/24/14 02/25/14(15
Distribution: Pravious aditions may be usad until supplies exhausted CDOT Form 859 Page 1 of2  07/02

Records Center {original}
Region Program Engineer
Resident Engineer
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Note: Page 2 of Form 859, when printed from SiteManager®, is marked “Do Not Use.”
As per the instructions, a Critical Path Method (CPM) schedule will be used instead of
the second page of Form 859 to determine the Contract time. Microsoft Project is the
software used to develop the CPM schedule.

D8 Task Name Duration[Tokal Slack Start Finish__ [Predecessors iarch Al Way June Tuly A Seplember

o Form 859 Example 84 days 0 days Mon 4/14/14  Fri8/8/14 - a

i Fraceed 0deys 0 days Mon 414 Mon 414114 *~—

2 Mon 42114 Fris®i4 .

7 @ Mon 421/14 1FS45 days ?

e Wed 423143 [ 4

5 @ 4 p=—

s @ 5S+10 days \—q

7 2 days 15 days I 15days

a 5 days 0 days Wad 5126/145,6 ‘E ! !

9 @ 18 days 0 days Thu /19148

0@ 20 days 0 days Thu 711014 798¢ !

7@ HiviA 15 days 0 days Thu 7874 Pﬁﬁ

2 @ ABC (Class ) 15 days 0 days on 74714 e s—

18_|@ 5 days. Mon 7/28/14 j 8

() 1day ion 84714 Won 8/4/14 13 t

5@ 1 day 0 day Tue 8814 Tue &/5/14 13,14 v

B @ 17 days 1 da Fi7A114  Mon 8/4/14 10,8 %&day

17 5.days 0 days Wed 8ia/14 Frig/mi4 15,18

L] 0 dlays 0 days Fri g4 Fri6fH4 17 P
Project: XX 0000-000 Page 1 Date: Enter Date Form 852 is completed
Project Cade: 12345
Project Description:
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Form 1186 — Contract Funding Increase/Decrease and Approval Letter
Completion Instructions

Form 1186 must be submitted and approved prior to payment of any interim estimate
that will cause the cumulative total of Contractor payments to exceed the project
commitment amount. Form 1186 must be coordinated through the Region Business
Office. See Section 120 of this Manual for additional information on when it is necessary
to submit a Form 1186. Complete Form 1186 as follows:

1. Contracts/Situations. Indicate the contracts or situations that are applicable (e.g.,
CDOT construction, sum of contract modification orders, utility/railroad,
underestimated total cost).

2. Section 1 Information. Enter the date, project code, project number, Region,
office address of the requesting Business Office or residency, and the phone
number and fax number of a contact person who can provide additional
information concerning the request to increase or decrease funding.

3. Vendor Information. Enter the vendor’s name, vendor’s address, SAP vendor
number, and the Contract routing number. The Contract routing number can be
obtained from a copy of the signed Contract.

4. SAP Purchase Order Number, Fund, Functional Area:, GL Account Number,
WBS Element or Functional Center. All information regarding SAP coding can be

obtained from the Contract.

5. Original Contract Amount. Enter the original Contract amount, which can be
obtained from the Contract.

6. Budget Request Processing. Indicate whether or not a budget request has been
made through OFMB to cover the increased amount.

7. Previous Funding Letter(s) Total. Enter the previous funding letter(s) total, which
is available from the project file.

8. Funding Letter Total. Enter the amount of this request.
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9. Adjusted Contract Amount. Enter the adjusted Contract amount, which is the
original Contract amount, plus any previous funding letters, plus this funding
letter.

10.  Contract Administrator’s/Business Manager’s Approval. The Region Business
Manager must sign and list a phone number.

11.  CDOT Designee Approval. The CDOT designee approval is no longer necessary.

12.  Local Agency Approval. If it is a Local Agency Contract, the Region determines if
the Local Agency approves.

The original must be sent to Accounting before the funds will be encumbered. Retain a
copy of Form 1186 for the project file.

The Controller will sign and make the distribution as requested by the Region.
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COLORADO DEPARTMENT OF TRANSPORTATION Authority:

CONTRACT FUNDING INCREASE/DECREASE & | State Controller Policy lstter on June 12, 1996
CDOT Contraller lelter on May 23, 1996

APPROVAL LETTER
Region: Complete section 1 and submit to CDOT Controller’s office
This form o be used for the following contracts/siluations only (check the appropriate situation): @
£ Indefinite quantity, order morefadd more £ utilityfrailroad, underestimated total cost
&} CDOT construction, sum of CMO's EJ LA construction, undersstimated cost
[1 cDOT Construction, underestimated total cost [ CDOT Consuttant, underastimated cost
SECTION 1 {Region use}
Data: 1Fm]e|:t code:
11/21/72013 18070
Tor 3 Project i:
CDOT Controller {FAX# (303) 757-9573 or e-mail CONTROL LER} - - (é)
From Offfica: Phone # FAX #:
Regon#1 | Region 1 Business Office 303-757-9913 303-757-9149

CROT has execulod a contract with:
Sema Construction Inc. @

Addrees:
1353 S. Eagle Street, Centennial, CO 80112-4223

7\
CDOT Vendor #: Countract routing #: SAP Purchase Order #: \4‘}
1004005 @ 12 HA6 34522 @ PO #261000871 PR #140002980
Fund Functlonal Arsa: G, Account Number; WBES Element or Functional Center:
538 3300 4231100011 18070.20.10 4)
Original contract amount: Has a Budget Requast been processed to cover the confract amount of increase?
$11,677,190.15 ElYes[CINo (g

{Praparers phone #:

Previous Funding Lettel k| Funding lolter: Preparer's name:
$ -721,312.20 2 7 ; #1thru#t 1 Kiersten willia%h”}ﬂ!lzn[! | 303-757-9913

Ci

This Funding Lefler totef, Funding lelter; ,swm, Prem e —
¥ lon.74900 @ # 2 Lillian Bourns 303-753-9912
CDOT Designee approval:
i ~
Adjusted contract amount: Masoud Ghaeli (Acting PE III) . j j j}' (::)

$ 11,063,626.95 @ Local Agsncy approval:

SECTION 2 (Controller's Office use)

Total allotment amount: Commission budget:

$ $

If conslruction: CE charges: Indirect charges: Adjusted contract amount plus fotat CE
[CICE pool sligible $ $ & Indlract charges Calculal $

[ have reviewed the financial status of the project, organization, grant and have determined
that sufficlent funds are avallable to cover this increase, effective as of (show date):

Stale Conlroller or Delegee: Date signed:

CDOT Form #1186 6/0T
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Form 1212 — Final Acceptance Report
Completion Instructions

Form 1212 is used to document the final inspection of the project by the Resident
Engineer, as required by FHWA on all Federal-Aid projects. The final inspection of the
project should be completed in advance of project acceptance to permit any necessary
corrective work to be completed before the Contractor vacates the project site. To
facilitate coordination of the final inspection prior to project acceptance, the Resident
Engineer will use transaction ZJ11 in SAP to complete items in Form 1212. SAP will
execute the workflow and email a pdf copy to the Resident Engineer and the Finals
Administrator. See Section 100 of this Manual for additional information on the use of
Form 1212.

1. Project No., Project Code (SA#), and County. Fill in as appropriate.

2. Federal Oversight. Check the appropriate response indicating whether or not the
project has Federal-Aid oversight.

3. Contractor’'s Name. Enter the Contractor’'s name.

4. Location. Enter the project location.

5. Original Contract Amount. Enter the original Contract amount.

6. Description of Improvement as Advertised. Provide a description of the project
improvement as advertised.

7. Inspection Date. Show the date that the project inspection was completed.

8. Acceptance Date. Enter the project acceptance date.

9. Percent Time Elapsed. Enter the percent of authorized Contract time elapsed as

of the project acceptance date.
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10.  Original Contract Time. Input the number of original Contract days or the
Contract completion date for the original Contract time.

11.  Checklist. The Resident Engineer must check each box after verifying that the
listed items are completed and correct. If any of the items on the checklist are not
required for the project, the box should be left blank and an explanation entered
on the form as to why the item was not required. In addition to the listed items
that are discussed below, dollar amounts and time extensions associated with
the claim resolutions may also be indicated as remarks.

12. Name, Title, Signature, and Date. The Resident Engineer’'s name and signature
and the date are required.

A hard copy with original signature must be forwarded to the FHWA via the Region

Final's Engineer and a copy included in the project files even when using the electronic
version of the form.
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COLORADO DEPARTMENT OF TRANSPORTATION Project No.: @ Federal Oversight: @
FINAL ACCEPTANCE REPORT FOR STE M320-068 [1 Yes ] No
FEDERAL-AID PROJECTS 1F’éoée7c':1“t Code (SA#). @ County: DENVER @

V4 \
Contractor's Mame: @ Location: w Original Contract Amou nt@
ABCO 1st Ave /Cherry Creek: Trail (Combined 30.00

Description of Improvement as Advertised:
RECONSTRUCT AND WIDEN EXISTING TRAIL AND CONSTRUCT RETAINING WALL

Inspection Date: @ Acceptance Date: - Percent Time Elapsed:@
11/08/2012 11/21/2012 0.00 %

Checklist--Verify the following items as complete and/or correct:

Criginal Contract Time: .
00000 days

BJ The project has been completed in reascnably close conformity with the Contract Plans and
specifications including authorized changes.

B The Form 473 - Letter of Materials Certification has been completed
]  The project right-of-way appears to be free of unauthorized encroachments.

[ The completed project has been reviewed for obvious safety deficiencies.

Select one of the following:
5] 1. The project did not include construction of a major bridge.
[] 2. The project included construction of one or more major bridges.

If you selected 2 above verify the following:

[J Staff Bridge has conducted an inspection of all major bridges constructed on this project.

Remarks:
This project was combinded with BRO M320-066, SA 17606 and was advertised by City and County of Denver.

Contract time and amount were extencded by change orders, and all change orders were funded by Denver.

Name: KEVIN BROWN Date: @
Title: Resident Engineer @ 12/19/2013
Distribution: Previous editions are obsolete and may not be used CDOT Form 1212 09/09
FHWA(original)

CDOT Project and Grants

Records Center

Finals Engineer

Resident Engineer

Local Agency (if a Local Agency Project)
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Form 1318 — Dispute and Claim Status Report
Completion Instructions

The Project Engineer is responsible for completing the Dispute and Claim Status
Report. See Section 105.22 of this Manual for additional information on claims.
Complete the Claims Status Report as follows:

1. Date of Report. Date of first instance.

2. Claim No. Number consecutively on the project. Enter both claim number and
dispute number as per the example. You may have had four disputes on the
project, but this is the first dispute that went to claim status; the Claim No. would
be “1-D4” to tie the claim to the dispute.

3. Project No., Project Code (SA#), and Project Description. Fill in as appropriate.

4. Final Acceptance Date. Date the project was accepted.

5. Contractor Information. Fill in as appropriate.

6. CDOT Contacts. Fill in as appropriate.

7. Work Category. As instructed, enter the Standard Specification which addresses
the disputed item (i.e. 203.06 Embankment.)

8. Primary Basis of Dispute. Enter the primary reason for the dispute (i.e. CDOT
and the Contractor could not agree on time allowance, cost, interpretation of
plans, etc.).

9. Brief Description of Dispute. Fill in as appropriate.
10.  Amount of Contractor’s Dispute. If amount of dispute is unknown at the time of
notice, put “unknown” until amount is determined. Amount of Contractor’s

dispute must be determined when their Request for Equitable Adjustment (REA)
is submitted.
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11.  Amount of Contractor’s Dispute. If time of dispute is unknown at the time of
notice, put “unknown” until the number of days is determined. Amount of time
related to Contractor’s dispute must be determined when their Request for
Equitable Adjustment (REA) is submitted.

12.  Event. Fill in the dates as each item transpires. The days listed after each line
item denote the time frame when that line item is due based on the preceding
process completed. Schedule of dispute is critical, dispute may be granted or
denied is CDOT or the Contractor fail to follow the schedule outlined in
subsection 105.22 of the Standard Specifications.

13.  Level. Level denotes the level the dispute/claim was resolved.

14. Comments. Fill in as appropriate.
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COLORADO DEPARTMENT OF TRANSPORTATION Date of Repuﬁ:@ ion:
DISPUTE AND CLAIM STATUS REPORT Dispute No.: Claim No.! (Claim - Dispute)
(STAN DARD SPECIFICATION 105_22) Pro;lect Code: . } {i.e. Claim #1 Dispute #4 , 1-D4)

Project Numbetr:

Project Description

Final Acceptance Date:

Contractor: —~ | Contract Amount:
Address: @ Contractor Gontact:
Phone: Cell: Fax:
CDOT Contacts: Phone Numbers
Office Mobile Field
Region Program Engineer:
Resident Engineer:
Project Engineer:
Area Engineer: o~
Work Category (which se Standard Specifications, ie 203.06): w
Primary Basis of Dispute: @
Unanticipated Condition:
Brief Description of Dispute: @
Any Additional Information:
Amount of Contractor’s Dispute: @ Time Disputed: m days
Event Date Date
Completed | Scheduled
Immediate Oral Notice of Project Issue Impasse CDOT Rep. Notified: N
Written Notice of Dispute [105220)] (12)
Contractor's Submittal of Request for Equitable Adjustment{REA}[10522(] 15 days
Project Engineer Furnishes Complete REA Package to Area Engineer ASAP
Project Engineer and Contractor Discuss merit of dispute [10522c)] 15 days after submittal
Project Engineer's Written Decision [10s.22i)) 7 days
PE determines dispute has merit
Merit granted Quantum negotiations [10522()) 30 days
Contractor Agrees __ or Disagrees__ on Quantum (Check appropriateitem) ~ 7days | If Agrees Dispute
GOTO Resolved
Contractor rejects PE denial __ or Disagrees on Quantum __  Check appropriate item)
Contractor provides written notice to Resident Engineer [10s.22w)) 7 days
PE/RE & Supt/PM & Contractor’s rep with decision authority above the project
level to meet regularly to discuss dispute [10522¢d) Up to 30 days
Contractor Agrees __ or Disagrees __ (Check appropriate item) 7days | If Agrees Dispute
GOTO Resolved
Project Engineer initiates Dispute Resolution Board (DRB) process (10s23my 5 days
DRB Agreement Signed [105.23t)) 3045 days
DRB Prehearing Submittal [10523¢)] 20 days
DRB Hearing [105.23(0] 10 days
DRB Renders a Recommendation [10s23)) 30 days
Request for Clarification and Reconsideration [10s.23my 10 days
Either Party Rejects __ or Accepts __ Recommendation (Check appropriate item)
[10523()] 14 days

CDOT FORM #1318 04/12
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DRB Recommendations Accepted If Agrees Dispute
GOTO Resolved
Contractor Files Notice of Intent to File a Claim to the Region Transportation
Director (RTD) (10524 30 days
Contractor submits claim package w/RTD (and Audit Unit if Over $250K)
[105:24(b)] 60 days
RTD Renders a Decision [10s.24d) 60 days
Contractor Accepts __ or Rejects __ RTD Decision (Check appropsiate iter)
[10524(d)] 30 days
RTD Recommendations Accepted If Agrees Dispute
GOTO Resolved
Contractor Rejects and Appeals RTD decision to Chief Engineer (CE)
Chief Engineer Renders Decision [105.24¢e) 60 days
Or - Contractor May Request Hearing with CE [10524¢) 15 days
Chief Engineer Renders Decision After Hearing 10524 45 days
Contractor Accepts __ or Rejects __ CE Decision (cCheck appropriate item)
[1O524(e)] 30 days
CE Recommendations Accepted If Agrees Dispute
GOTO Resolved

Contractor Initiates one of the following based on Form 1378

at time of pre-construction meeting 180 days
Merit Binding Arbitration
De Novo Litigation

Dispute Resolved: Adjustment of Payment/Schedule in Gonsultation with
Program Engineer

Claim Settled for $ Time Claimed: days Level: (13

" Comments: ease furnish all new information about the claim since

Partnering/Dispute Resolution in place (yes/no) If yes, was it attempted (yes/no)
Reason CDOT believes agreement not achieved:

Project Being Audited ( yes / no ) Completion Date

CDOT FORM #1318 04/12
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FHWA Form 1391 — Federal-Aid Highway Construction
Contractors Annual EEO Report
Completion Instructions

A blank copy of FHWA Form 1391 is presented on the next page for reference.

An electronic version of the Excel workbook is embedded here:

FHWA_1391 2013.xI
SX
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Form 1401 — Block Faced MSE Wall Submittal Checklist

A blank copy of Form 1401 is presented.
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Project No.:
COLORADO DEPARTMENT OF TRANSPORTATION Project Code (SA#):
BLOCK FACED MSE WALL SUBMITTAL CHECKLIST

Date:

Instructions for shop drawing submittal and approval:

* This formis to be used on projects that require construction of Concrete Block Facing MSE Walls or alternate hybrid walls.
The Contractor is to fill out this form and submit it with the shop drawings.

¥®  Yes = Yes, the required submittal is included in this submittal package.
» Mo = Mo, the required submittal is not included in this submittal package. Provide the reason why the required submittal is not
included in this submittal package in the space below the requirement. This may result in the rejection of the submittal
package.

#» NA =The required submittal does not apply. In lieu of required submittal provide alternative documentation as needed.
Provide reason why in the space below the requirement.

» Add = The required submittal is not available at this time. Provide planned date when test results will be provided in the space
below the requirement.

» (1) = An explanation is required and has been provided in the space below the requirement.

Contractor's Name:

Subcontractor's Name:

Description of Wall(s):

Enter

Sta':,‘:_:f:s?g:c'a' Requirement Description Yec:I,A Nr: A,
(see Standard Special Provision for complete description and requirements) ")
Reference andlor
Add (1)

Certification of TULT (MARV) conforming to the requirements of ASTM D4585, ASTM DB8637 or
MATERIALS, (f) 1 other methods as appropriate.

Ultimate Tensile Strength, a mill test report containing the ultimate tensile strength and/or of
MATERIALS, (f) 1 vield strength of the steel.

Report of the block/reinforcement connection test conforming to the requirements of ASTM
MATERIALS, (f) 2 DE638, NCMA Methods SRWU 1 or other methods as appropriate.

Report for block/block connection test conforming to the requirements of NCMA Methods
MATERIALS, (f) 3 SRWU 2 or other methods as appropriate.

Report for soil to reinforcement interface pullout test conforming to the requirements of ASTM
MATERIALS, (f) 4 D87086 or other methods as appropriate.

Certification of facial block to reinforcement long-term connection strength.

MATERIALS, (f) 5

Certification of reinforcement pullout.

MATERIALS, () 6

Feport and certification for Concrete block 28 days compression strength and water absorption
rate conforming to the requirements of ASTM C980 and ASTM C140. Multiple submittals may
MATERIALS, (f) 7 be required per frequency of tests.

Efflorescence, Freeze and Thaw Test conforming to the requirements of ASTM C1262 or other
MATERIALS, (f) 8 methods as appropriate.  Multiple submittals may be required per frequency of tests,

| certify that the Block Faced MSE Wall Certifications, Calculations and Testing Reports Submittal is complete and correct.

Authorized Prime Contractor Representative Signature: Title:

CDOT Form 1401 081
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Form 1402 — Panel Faced MSE Wall Submittal Checklist

A blank copy of Form 1402 is presented.
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Project No.:
COLORADO DEPARTMENT OF TRANSPORTATION Project Code (SA#):
PANEL FACED MSE WALL SUBMITTAL CHECKLIST

Date:

Instructions for shop drawing submittal and approval:

* This formis to be used on projects that require construction of Concrete Panel Facing MSE Walls or alternate hybrid walls.
The Contractor is to fill out this form and submit it with the shop drawings.

*  Yes = Yes, the required submittal is included in this submittal package.
» Mo = Mo, the required submittal is not included in this submittal package. Provide the reason why the required submittal is not
included in this submittal package in the space below the requirement. This may result in the rejection of the submittal
package.

» NA =The required submittal does not apply. In lieu of required submittal provide alternative documentation as needed.
Provide reason why in the space below the requirement.

» Add = The required submittal is not available at this time. Provide planned date when test results will be provided in the space
below the requirement.

> (1) = An explanation is required and has been provided in the space below the requirement.

Contractor's Name:

Subcontractor's Name:

Description of Wall(s):

Enter
Sta':,‘:_:f:s?g:c'a' Requirement Description Yec:I,A Nr: A,
(see Standard Special Provision for complete description and requirements) ")
Reference andlor
Add (1)

Certification of Ty.r (MARY) conforming to the requirements of ASTM D4595, ASTM DB837 or
MATERIALS, (f) 1 other methods as appropriate.

Ultimate Tensile Strength, a mill test report containing the ultimate tensile strength and/or of
MATERIALS, (f) 2 vield strength of the steel.

Report of the Panel/Reinforcement Connection Test.

MATERIALS, (f) 3

Report for soil to reinforcement interface pullout test conforming to the requirements of ASTM
MATERIALS, () 4 D6706 or other methods as appropriate.

Certification of facial panel to reinforcement long-term connection strength

MATERIALS, (f) 5

Certification of reinforcement pullout

MATERIALS, (f) 6

Certification of the initial concrete compression strength and Report of shipping and handling
MATERIALS, (f) 7 stress calculations

Design calculations andfor pull out test report for soil reinforcement embedment in the concrete
MATERIALS, (f) 8 panel

Air Content Test conforming to the requirements of ASTM C172 or ASTM C231. Multiple
MATERIALS, (f) submittals may be required per frequency of tests.

| certify that the Panel Faced MSE Wall Certifications, Calculations and Testing Reports Submittal is complete and correct.

Authorized Prime Contractor Representative Signature: Title:

CDOT Form 1402 091
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Piling Form
Completion Instructions

Complete the Piling Form as follows:

-_—

Project No. and Project Code (SA#). Fill in as appropriate.

Date. Enter the date the piling was driven into the ground.

Piling Site No. Make a copy of the piling layout from the plans. The sites of the
piling will be numbered beginning with Abutment 1, continuing to Pier 2. Write
the piling site number corresponding to the piling to be driven.

Pile No. Record a number if a cutoff is being spliced to the pile. The pile number
to be used will be the piling site number followed by an “A” of the site it was cut

from.

Heat No. Enter the heat number. The heat number is the number recorded on the
piling.

Linear Feet. Enter the data for linear feet as follows:

a. In Lead. The length of the piling that has been driven.
b. Cut Off. The length of the piling that has been cut off.
C. In Place (a). The lead length minus the cutoff length.

Splices. Enter the data for splices as follows:

a. No. Enter the total number of splices on the piling. Check the
specifications for the total number of splices allowed for payment.

b. X. Enter the length allowed for splices per the Standard Specifications.
C. Linear Feet (b). Enter the number of splices multiplied by the X length.

Item 502 Total Linear Feet (c). Enter the sum of column (a) and column (b).
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9.

10.

11.

Item 900 *Cutoff L < 10 feet. Enter the cutoff length not used that is less than or
equal to 10 feet. Add a new item to the Contract. The unit price for the new item
is based on using 80% of the Contract unit price per subsection 502.13 of the
Standard Specifications.

Calculated By. The initials of the Project Inspector who is documenting the piling
quantities are entered in this column.

Checked By. The initials of the Project Inspector who checks the piling quantities
are entered in this column.

B-108



VL0 uuod Buird 1OQD {reusbuo) epf Peloid uonnquasiq

YON J18%US 9’5 c6tl Av1oL SUDHBXORKIS PIBPUBIS 84 10 E1°205 uoRoesqns ed wey mau e se pred,

March 2014

9'S 9tl 2 e I 9t 9's aLl ol8sve YiL cl S6/L/9

¥y |14 L &44 018S¥e el S6/1/9

I'le < 2 3 13 i e ol18s¥c Ll S6/1L/9

yevr Fer ver 0185¢¢ L S6/1/9

@ g @ @ﬁ& «M_M-u_ X "ON WOMN " H o R1lo] peaqy|

190,01 51 : oN
Hony, 1904 JEoUN ‘ON TesH oN aus ajeq

006 wey N%.SO:W: ® saoidg @ 1994 1eaun ® w& m@ @

paxdeyo pajenden

. FELEE
:#vS) 8po0 eloid WHO4 DNINid

'O Siduexy NOILLV1HOdSNVHL 40 INFWIHVEIA 0aVHO10D
FoN 1eloid

Example Letters, Notices, and Forms

B-109




March 2014 Example Letters, Notices, and Forms

Traffic Control Review Form
Completion Instructions

An example of Traffic Control Review Form is presented.

The seven-page printed version that follows is a sample. The fillable Excel spreadsheet
is embedded below.

Master TCR -
REVISED 10-28-13.xl
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Project Engineer:

Resident Engineer:

Project: FBR114A-010 Date:
Subaccount: 12345 Time:
Location:  SH 114 over Jacks Creek

§. Standard
P. Manning

Prime Contractor:
Traffic Control Contractor:
Reviewer:

TC Review Team Traffic Control Supervisor:

May 22, 2014

10:15am

W.R. Bridges

TC Specialists

5. Stripes

Use Yes, No, NA (Mot Applicable), or NC (Mot Checked)

[MOTE: References are to CDOT's current Standard Specifications, standard special provisions (SSP),
Construction Bulletins (CB), M&S standards (M- or S-xxx-x), Construction Manual (CM}), Manual on Uniform
Traffic Control Devices (MUTCD), AASHTO Roadside Design Guide (RDG), or Work Zone Safety and Mobility
Rules Procedural Document (MRPD), Flagger Manual. Lighter shaded items indicates part of the office review.]

Section | Comments.

I, TRAFFIC CONTROL MANAGEMENT (Wt = 1) Yes/No/NA/NC |Score ;;’*Sz’

A TCS's Traffic contral daily diaries on file (630.11(5)). ® ves (O no () Np.;(_) NC 1 1
Discrepancies, .noted in diary, CDOT Form 7 & corrected Sl

B- (620.11(8)(viii)) @vsOnoOmON| 1 | 1

C. Night inspections conducted weekly, documented (630.11(6)). @ves O M OO NC| 1 1

D. MUTCD (Current) in CDOT field office (CM 630.3.1 #1). (®) Yes () No () NA(D) NC 1 1
Public Info. Spec implemented as required, including up-to-date phone |

E. message. daily phone call log. fliers, etc. (Project Special Provision OYes®Nol O A NC| O 1
626). :
Manufacturer's written NCHRP 350 certification for each work zone b

F- device before itis first used on the project. (® Yesi ) Noj CINAC NG| B 1
Transportation Management Plan (630.10) on file and includes TCP, i 1

G TO.aﬂ:} Pl ¢ ( ) (O] \'eSEO NOO NAO NC 1 1
Contigency Plans included that are consistent with Traffic Incident

H. Management Flan (MRPD, Section 7, P. 19), @ reOw OO N 1 |

I. Flagging and TGS Certifications on file in Field Office (630.11, 630.14). | ® ves O to O Ne OO ne| 1 | 1

Section Score {Sum X Wt) 8 9

Public Information message was not current. FPlease not: message was updated prior to leaving the project.

Page 10f 7

(tdb) 10/13
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Il. METHOD OF HANDLING TRAFFIC (MHT) (Wt. =2) Yes/No/NA/NC  |score| 1o
MHT on file in project records, for each work zone operation i ]
A (630.10(a)). ® Yes (O ol O NAEO NC Gt 2
All CDOT Personnel and superintendents have received TCS training | |
B. (Policy Memo 22). @vsOMn OMmOnNc| 2 | 2
C. Current active MHT(s) in compliance per 630.10(a). ® Yes () No O NA:C) NC 2
D. MHT reviewed and initialed by Prime contractor (CM 630.2.4 #1). ® Yes () Mol (O NAC) NE 2
E. MHT approved and initialed by proper CDOT person (630.10(a)). ® vsio Nol @] NAEO Ne| 2 2
F. MHT sufficiently detailed per 630.10.
1. Detailed diagram (630.10{a)(1)). @ Yes O Mo O NAO N | 2 2
2. Tabulation of devices for each phase (630.10(2)(2)). OYs@ N OMON| 0 | 2
3. MUTCD, Plans, Specs & other sources referenced (630.10()3)). | ® ves O vo O naO ne| 2 | 2
4. Estab. access mtce. plan, turn around locs., equip. storage, etc. | | |
(630.10(a)(5)). OO OO 2] 72
5. Pedestrian (ADA), bicycle & non vehicular access addressed
(630.10(a)(6)) @x=0OMOMONK| 2 | 2
6. Plan for emergency vehicle access (630.10(a)(7})). @vesONo OnAOne| 2 2
Vert. and horiz. clearances verified by field survey by Contractor, CM
C. 63024, #7a, 7b & Tc, (630.10(8)&(9)). O Yes O Mol @ NAC) e
Section Score {Sum X Wt) 20 22

Section Il Comments.

E2:

No tabulation of devices for "all" phases. Phase lll didn't have a tabulation of devices.

Page 2 of 7

(tdb) 10/13
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lll. WORKSITE TRAFFIC CONTROL SUPERVISOR ( TCS) (Wt. =1) Yes /No/NA/NC Score ;2:;'
A. Current ATSSA or CCA Certification on file in project records (630.11). | @ Yes;O No! () m?o NC ] 1
B. TCS has current flagger card (630.11). @ Yes () Mo () N&ACD) NC 1 1
C. TCS available on project (630.11, last paragraph). @ Yes (O Mo () NA(D NC 1 1

TCS has current MUTCD (630.11(8)). (Electronic copy acceptable if
D. internet access is not required to accessit.) ® Yes O o O NAO NC 1 1
TCS has current TCP, MHT, M&S-Standards and revisions (630.11(8)).
E. (Electronic copy acceptable ifinternet access is not required to access | @ ves' (D Mo (O NA (D) NC 1 1
it.)
F TCS appropriately dressed (fluorescent orange-red or yellow-green
" hardhat, vest, reflectorization at night, sturdy boots - appropriate ® Yes (O Mo () NA) NC 1 1
PPE)630.14).
Section Score (Sum X Wt) 6 6
Section lll Comments.

IV. FLAGGERS (Wt. = 1) (see MUTCD Chapter GE) Yes /Mo /MNASNC Score ;:;2'

A, Current flagger card (630.14{a)) () ves! () no! () MA@ NC
Appropriately dressed (flucrescent orange-red or yellow-green hardhat,
B. vest, reflectorization at night, sturdy boots). (630.14) (appropriate PFE). @ Yes: (O No: O NA () NC 1 1

C. Proper flagging methods used (630.14, MUTCD 6E.07). @ Yes (O Mol () NA{D NC 1 1
D. Flagger location (630.14, MUTCD GE.08).

1. Visible to traffic. @ Yes () Noi () NACD) NC 1 1

2. Proper distance in advance of work. @ Yes (O Mol () NA(D NC 1 1

3. Station illuminated at night (630.14). (O Yes O mol (O A NC

E. "STOP/SLOW" Paddle (630.14, MUTCD 6E.03).

1. Cormrect size and shape. @ yes () nol (O na () NC 1 1

2. Satisfactory condition. OYes@®no ONaONe| 0 1

3. Correct sheeting (Type Ill or fluorescent). @ Yes (O Mol () NAD NC 1 1
Section Score (Sum X Wt) 6 7

Section IV Comments.
E2.| Stop/Slow paddle was past it's useful life, terrible condition. TCS replaced and put the old paddle out of

service at the time of notification.
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V. CONSTRUCTION/MAINTENANCE SIGNING (Wt. = 3) Yes /No/NA/S/NC Score ;iil
A. Placement (spacing/mounting height/angle/ofiset/sight distance) i
conforms to approved MHT/MUTCD/S-Stds. Ovs@no OmnaOnc| 0 8
B. Conforms to MUTCD/S-Standards/TC plans (size, layout, color). (@ Yes () No () NA(D) NC 3 3
C. Temporary Signs.
1. 1" minimum above pavement elevation (S-630-1, Sheet 1, note 12).| @ Yes: O Mo () NA () NC 3 3
2. Stored out of clear zone (630.13). () Yes. @ Mo () NAD) NC 0 3
D. Satisfactory condition (clean, readable, no wearftear/wrinkling/bowing). | @ Yes () no. O NA (D NC 3 3
E Satisfactory breakaway posts or NCHRP 350 compliant {630.02, 3 a
* 614.02, 630.09, SSP 630, CM 630.3.4). @ Yesi O No: O MO N
F. Correct signing for situation. (@ Yes () No () NA(CD) NC 3 3
Conflicting signs properly treated (masked, turned, removed)
G (630.12,630.13). O Yesl O tol @ NAO Ne
H. Appropriate fluorescent & reflective sheeting on all signs. (630.02). @ Yes (O Mol (D Na (D NC 3 3
|. Flashing beacons installedfworking properly (S-614-14)(S-630-3). O Yes O ol ) NA@ NC
J. VMS message/placement (MUTCD 6F.60, MUTCD 1A.15). () Yes () No. (@) NA (D NC
Section Score (Sum X Wt) 18 24
Section V Comments.
VA.| Signs out of order. NB SH 114 at MM 22 are out of order. G20-11 should be placed prior to W20-1.
Mote: Project Engineer notified us and showed us photos that signs were properly placed at 2:30 pm the
day of inspection.
C2.| Signs staged in the clear zone for utility work SH 114 at MM 24.5 SB for work later in the afternoon can

not be stored in the clear zone. TCS picked up and put on truck after they were informed they could not

store unused signs in the clear zone.
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Section VIl Comments.

VI. TRAFFIC CONTROL DEVICES (Wt =3) Yes/No/NA/NC  |score| 1%
A. Arow panel (MUTCD 6F.61, 630.03).

1. Correct size, number of lights etc. @ Yes O Mo (O NAD) NC | 3 3
2. Correct mounting height. @res O OnaOmnc| 3 3
3. Correct placement. ® ves () o () mal(0) NC 3 3
4. All lights working. @ Ys O no O NaD)ne| 3 3
5. Correct operating mode. (@ Yes| (D) Mo, () MACD NC 3 3
6. Auto dimmer for night use operational. () Yes (D) Mo () MA@ NC
B. Channelizing devices (bamicades, cones, drums, etc.) (630.05, 630.06,
MUTCD 6F .63 to 6F.68):
1. Correct dimensions. ®ves One O naOne| 3 3
2. Clean, adequately maintained, and functional (upright, tc.). ® ves () no () NAKT) NC 3 3
3. Correct taper length. @ Yes Ono ONaOnc| 3 3
4. Correct spacing between devices. (ORCHORHOR TSN -] 3
5. Warning lights working. () Yes (D) Mo (@) MAIC) NC
C. Concrete barrier (temporary):

1. Correctly pinned. (630,08, M-506-14, RDG 9.2.1.1). O Yes O No @ NAIOD) NC
2. Proper reflector spacing. (S-620-2 Note 9, max 50 feet). ) Yes O Mo (@ NAD NC
3. Proper reflector color (S-612-1, Mote 2). () Yes () No (@) NA/() NC
:].oigg 11tlre:&llrn(-:.'ntInstalli-:.'cl. or “Clear zone” established. (3-630-2, 6 10 rol @R N
5. Correct Taper (RDG 9.2.1.2, 4:1to 8:1, 5-630-1, Sht 1, Note 17). ) ves () vo! (@) ma () nNC

Section Score (Sum X Wt) 27 27

Section VI Comments.

Nice work!

Vil. PAVEMENT MARKINGS (Wt. =2) Yes/ Mo/ NA /NG Score ;:;2’_
A. Pavement marking plan on file. (627.03). ® Yes O no O A Ne | 2 2
B ggr;f%ﬁng markings properly removed. (627.03(d), 202.05, MUTCD O Y&iO 1o\ ® MO N
c. Pavgmem mgrkings placed correctly (full compliance, width, length, i

location, waviness) (627.03) @ Yes: O Ne O MAD NC 2 2
(per plans, specs, and MUTCD).
1. Mo passing zones in full compliance. (627.03). (R CHe R HON TSNS
D. Satisfactory condition (not overly faded, damaged or obscured). ® ves! () vol (O MAD) NC 2
Section Score (Sum X Wt) 6
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VIll. MISCELLANEOUS ITEMS (Wt. = 3) Yes/No/NA/NC  |score| 1o
A. "Clear Zone" free of cbstructions. (per plans or RDG 9.1.1).
1. Construction materials/equipment out of clear zone or protected. @ ves O o O naDnc| 3 3
2. Hazards in clear zone (other than barrier) delineated or protected . | @ ves (O Mo O NA.Q NC 3 3
3. Pavement edge drop-offs minimized, marked if present (MUTCD
6F.44). 9 P P { @resOno Omanec| 3 3
B. Impact attenuators:
1. Installed per specifications (proper array and pad). () Yes () No (@) Na(D) NC
2. Lids in place, dry sand, good condition. ) ves () no (@) na() NC
3. Other attenuator types installed properly and maintained. [ORCHOR - HOR TYS NS
. Pilot car operation correct. (630.14). (O Yes. (O Mo (@ Ma(D) NC
D. Temporary Traffic Signals (630.04, 614).
1. Timing adequate. O Yes (O No (@ NA) NC
2. Vertical clearance adequate/Proper location of heads. ) Yes () No (@) NA{D) NC
Section Score (Sum X Wt) ] 9
Section VIll Comments.
& Total
IX. TRAFFIC IMPACTS (Wt. = 2) Yes / Mo/ NA/NC Score Poss
A. Adequate driver guidance (Drivers understand where to go). @ Yes O Mo (O N NC| 2 2
B. Traffic delays being mitigated (Alt Rte, delays advertised etc.). ® Yes O Mo (O NAD NC | 2 2
C. Accidents documented (630.11(5)(viii)). @ Yes O Mo O NACO Ne | 2 2
D. Work Zone speed limit.
1. Form 568 on file (CM, Appendix B). (ORCHORHOR TSN I 2
2. Speed reduction appropriate for operation (not too slow/ot too
fast]? PProp P [ @ vesOmoOnaONe| 2 2
3. "Fines Doubled" and return to speed limit propery placed (S-630-1, i
Sht 11). ] PIEp=IYY { ® Yes O Mo OnaOme| 2 2
See CE Memo 10/12/04. Section Score {Sum X W) 12 12

Section |X Comments.
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X. WORK ZONE AREA AND WORKER SAFETY (Wt. =2) Yes /No/NA/S/NC Score ;iill
A. Safe entrance/exit to work zone for equipment and workers (630.10(5)). | @ Yes!() no. (O a0 NC 2 2
B. Work zone buffer adequate (MUTCD 6C.06). @ Yes (O Mo () NAD NC 2 2
Section Score (Sum X Wt) 4 4
Section X Comments.
XI. UNIFORM TRAFFIC CONTROL (For Information Only) (Wt. = 2) Yes /No/NA /NG Sear FT,;"S?;'.
A, Current Training Card on File (Policy Memo 28). ) Yes:(O) Mo (@) mD NC
B. Proper Safety Vest (Class Il or Ill). () Yes () No (@) Na () NC
Section Score (Sum X Wt) 1] 0
Section Xl Comments.
SUMMARY Score ggg' Perc.
|. TRAFFIC CONTROL MANAGEMENT 8 9 89%
Il. METHOD OF HANDLING TRAFFIC (MHT) 20 22 | 91%
lll. WORKSITE TRAFFIC CONTROL SUPERVISOR (TCS) 6 6 100%
IV, FLAGGERS 3] 7 86%
W, CONSTRUCTION/MAINTENANCE SIGNING 18 24 75%
|, TRAFFIC CONTROL DEVICES 27 27 | 100%
Vil Pavement Markings 3] 6 | 100%
VIl Miscellaneous ltems g 9 |100%
IX. Traffic Impacts 12 12 | 100%
X, Work Zone Area and Worker Safety 4 4 100%
X1, Uniform Traffic Control (see item Xl above.) 0 0 -
| Overall Score: 116 126 | 92% |

Overall Comments:  Nice project, thanks for making correction immediately

Retroreflectivity test results:  approved
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Project Final Submittal Checklist

An example of the Project Final Submittal Checklist is presented.

An electronic version (PDF file) was distributed with CB 2016-1, Revised July 26, 2016.
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Project Final Submittal Checklist

Contract ID:

Project Number:

Reference: Section 121 of the Construction Manual

Included N/A Needed
1. Acceptance Letter - Timely submittal is EMPHASIZED. Itemize all documentation
still outstanding from Contractor. Be specific. See Construction Manual (CM)
109.9.1 and 120.3.2 for distribution; Appendix B for example.

2. CDOT Form 1212 (Final Acceptance Report). Required on ALL projects. RE will print
form from SAP and submit to Region Finals office.
Pay Documentation

3. Engineering Personnel Roster. Must be complete with all project personnel names
and initials.

4. Books/Electronic files with CDOT Form 266/DWR's, CDOT Form 7’s, and all original
source documentation.

5. Printed/Electronic copies of all ltem Summary reports (305’s), initialed by the
PE/PM.

6. Scale Checks and Scale/Weighers Certifications for all weighers, valid during
material placement, including concrete scales.

7. Asphalt & Concrete Scale tickets in envelopes, with totaled tapes or totaled
spreadsheet and completed stamp on front of envelope.

oo

Haul vehicle ID sheets. (Used to check for overweight loads).

9. Field Boaoks (Piling, grade stakes, etc.).

10. Survey documentation w/ Professional Land Surveyor stamp, signed Survey control
data sheets and/or Monumentation records or previously submitted to ROW on

11. Force Account Billings. Please note if still outstanding from Contractor.

12. All Change Orders w/Letters of Explanation & attachments that have not been
previously submitted.

13. Seeding Tickets w/PLS calculations if not submitted with material documentation.

14. CDOT Form 105’s (Speed Memo), that effect Contractor payments (i.e. work zone
violations, deleted/unused items), if not already submitted.

15. Signed copies of First & Last Form 262's/263’s (Time Counts), if not already
submitted.

Water Quality
16. Water Quality Notebook (inspection reports, memos, etc.) turned over to Water

OO0 OO0 O0ooooooo od
OO0 OoOoO0 Ooooooooo OO
OO0 OoOoO0O0O oooooooo oOod

Quality Manager on .
17. 404 Permit transferred to on
Project Final Submittal Checklist Rev 07/25/2016 Page 1 of 2
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Included N/A Needed
Civil Rights - Send original forms to CRO. Keep Copy in project file.

18. Checked Payrolls to Region Civil Rights office (all Federal Aid Projects and F/A
work). (CM 107.1.1.2; 121.2.8). Payrolls submitted on

[

19. 0JT Documentation - copies of CDOT Form 832’s, 838's, 1337 & 266/DWR showing
payments. (Note: CDOT 832’s should be submitted monthly to the CRO).

20. DBE Documentation - (CDOT Form 1419 should be submitted quarterly to the CRO).

21. Final CDOT Form 1419 with PE/PM and Prime Contractor signature.
Required on all Projects. If subs were not used submit form with statement “none
used”.

22. Copies of CDOT Form 205 - Permit to Sublet (Should be submitted to the CRO when
received for CRO approval).

23. Copies of CDOT Form 1418 - Monthly Payment Summary (payments to
subcontractors) per §109.06e.

24. Copy of updated CDOT Form 1425 - Suppliers list. (8106 revised 1-30-14).

Miscellaneous

25. “As Constructed” plans completed per CM 121.2.3.

26. Contractor Performance Evaluation Completed & Submitted on

27. Buy America Certifications received and included in Inspector’s Book(s).

28. CDOT Form 513 -RSAR (Roadway Surface Accompllshment Report) form
completed online on
Printed copy included. Form available at
https: //www.codot.gov/library /forms/fhwa-other-forms/rsar. pdf/ view

oo OOoO ooono
o000 OO0 oooad
OO00O0O OO0 OO

Copy of this checklist with Final box to Region Finals Administrator

Date:
Submitted By:
(Name)
Project Final Submittal Checklist Rev 07/25/2016 Page 2 of 2
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Final Materials Submittal Checklist
An example of the Final Materials Submittal Checklist is presented.

An electronic version (PDF file) was distributed with CB 2016-1, Revised July 26, 2016.

B-122



Example Letters, Notices, and Forms July 2016

Final Materials Submittal Checklist

Contract ID:

Project Number:

Reference: Field Materials Manual for specification year of the project

Included N/A Needed

-

CDQT’s Application for Reporting (CAR) Final Materials Documentation and
Checklist (Form 473). With page 2-Letter of Exceptions with attachments.

2. CAR Owner Acceptance Sampling Checklist (Form 250). Signed.
3. CAR Certification Checklist.

4. CAR Project Independent Assurance Sampling Checklist w/supporting
documentation (Form 379).

5. CAR Incentive/Disincentive Report. (Asphalt, Voids, or Concrete 03).
(Signed Final Report).

6. Other Price Reductions.

=

Random Sample Schedule.

8. CDOT Form 1324 (Evaluation of Materials Testing) per CP 16.

9. PC Data (Contractor’s Notebook(s}).

10. OA Data (Notebook(s) containing Field Materials Work Sheets).

11. Hazardous Material Certification (8106.02b).

OO0O0O0O000000 O
ODOooooooooot
oooboooodonn

Capy of this checklist with Final to Region Materials Documentation Coordinator

Date:
Submitted By:
(Name)
Final Materials Submittal Checklist Rev 07/26/2016 Page 10of 1
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